Monlika Suwandacho

5500 Holmes Run Pkwy #1013

Alexandria, VA 22304

Telephone: (703) 424-1198

monlika_s@hotmail.com

Objective: Seeking a management position within the field of Chemical Engineering enabling me to utilize strong organizational and professional skills.

Summary of Qualifications:

· Excellent planning, negotiation, research and development, leadership, mentoring, and problem-solving skills.

· Self motivated professional and proven team leader.

· Fluent in both English and Thai.

Experience:

Mary Smaragdis: Senior Director, Brand Marketing at Yahoo!  

Executive Personal Assistant September 2009 – present
· Provided superior executive support in a dynamic, fast-paced professional work environment.
· Maintained high levels of organization by using creative problem solving skills to manage high-priority tasks simultaneously, in a fluid business environment. 
· Conducted research, handled information requests, prepared correspondences, received visitors, and scheduled meetings. Assisted in making personal arrangements for the executive on an as-needed basis.
· Required to be on-call to travel with the executive on key business trips to deliver on-site support from various locations. 
Cobra International Co. Ltd., Cholburi, Thailand 

Chemical Engineer February 2004 – June 2005
· Researched, developed and executed projects, which improved processes, product quality, and manufacturability of S-Core Surfboards. Implemented new methods and technologies, which provided customers with best available end products. 
· Worked within a multi-national/multi-site team to perform a range of services for customers including custom-designed new products and re-engineered production processes. 
· Directed and approved the purchase of materials and equipment from suppliers.
· Resolved production interference issues enabling weekly cost savings.

· Analyzed test requirements of multiple products in order to meet quality standards. Proposed and implemented efficient equipment into the production process, which increased output. 

· Developed engineering concepts and final design review processes to meet and exceed production targets. 

· Implemented and enforced ISO 9001 engineering quality procedures. 

· Managed a group of 10 operators including hiring, performance reviews, daily supervision, planning, mentoring and training.

· Evaluated work assignments and developed a master schedule for multiple projects that facilitated resources.

Education: 

Masters of Business Administration: Management - June 2009

· Strayer University, Alexandria VA

Bachelor of Science: Chemical Engineering - March 2002

· Prince of Songkhla University Hat Yai, Thailand

