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SuperMom’s                  11/19/2008
	Company Name:
	SuperMom’s

	Address:
	     625 2nd St
	Phone:
	651-459-2253

	City:
	St. Paul Park
	ST
	MN
	Zip
	55071
	Fax:       
	651-459-0804

	Website:  www.supermoms.com

	Product / Service: 
	Food Production

	Parent Company:  
	Marathon Oil


	
CONTACTS


	1ST Point of contact:
	Sara Lewke

	Phone:
	651-459-2253 ext. 264
	Email:
	sjlewke@ssallc.com

	
	

	2nd Point of contact:
	Corey Perkins

	Phone:
	651-459-2253 ext. 265
	Email:
	caperkins@ssallc.com 


	OPERATIONS INFO FOR CMG CORPORATE OFFICE

	Pay Periods:               
	Thursday – Wednesday with the following Wednesday the payday.

	Timecards:
	Punch cards that SM’s supervisors verify, collect and covert into an excel file.

	Reporting of Hours:  
	SM’s supervisors will tally the hours, sign off on them and put copies of the timecards in our inbox. The hours will then be collected and faxed to corporate.

	Vacation Accrual:                                   
	TBD – employees are not offered vacation or holiday at this time 

	Check Distribution:   
	Wednesday is distribution day and SM’s wants the OnSite to hand out in a discreet manner so it does not disrupt work production. During lunch, before/after the shift.

	Invoicing Contact:
	

	Payment Terms:        
	


	OPERATIONS INFO FOR CMG REGIONAL OFFICE

	Hours/Shifts:              
	Varies depending on shift & dept. Multiple starting/ending times. Specifics are in SM’s report.

	Interview:                       
	SM’s will rely on CMG’s screening process/background checks. CMG will scan or hand in signed copies of the GMP’s (pages 1 & 2) & Parking Permit for every new hire to Sara.  

	Orientation:               
	

	Training:                    
	CMG will provide a basic math/reading test.

	Education:                  
	No education is required.

	Safety Equipment:
	SM’s will supply ear plugs (if necessary) & slip resistant booties for short term positions. Long term contractors (30+ days) are required to buy their own slip resistant shoes.

	Dress Code:                    
	All clothing must fit under the smock/jacket that SM’s provides All jewelry must be removed. No nail polish or long fingernails. 

	Breaks/Lunch:           
	

	Environment:             
	Manufacturing/Assembly environment. Temperature varies in certain areas, but most positions are in cooler environments. 


	CLIENT  TEMPORARY POSITION INFORMATION


	Hourly starting rate:
	1st/2nd shift $8.00/hour; 3rd shift production $8.75 and 3rd shift sanitation pays $9.00.

	Positions recruiting:
	All positions and all shifts.


	Additional Information:
	Criminal Background Checks, Drug Testing and Physicals:

The Criminal Background checks that we provide through Intelicorp are sufficient.
Screening Process:



