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Employee Name: Suson %‘ix.iitul\ulﬁul!i [ —
Supervisor: l@fnm -

Type o_ Absence Requasied:

WN personal Time Off ~ [] Bereavernent ] Military ] Jury Duty

Based on a 40 houy work weaelk

Date(s) of Absence: m\rmb../,w . Whntﬁmm\fr/ ok B S

—

: 0 %
Check box that Applies: ,MCZDF @@:L <Mw|m: _ o oala. _.acern
R>U%3§: day .- !i\_!tm!tlbl.mw\ol o R ilm
2 | 44% 1.76 nours |
(] Partial Day / Hours Gone: From: R | S . T a48% 1. 97 Fours e
| 3% 20raus |
PTO hours currently available (see last paystub): .iDllin G 554 rours =
Hours of PTO requesting: 0% | 2.2 hours —
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Note: Piz~nad days off require at least two (2) weeks’ notice. Planned days off exceading one week require four
(4) weaks' nofice. F7O cannot be applied to create overtime. PTO can only be applied t hours needed to
achievs a full 40 hour work week.
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Employee Signaivie Date
Supervisor Approval
[ Approvad
[ Rejecied
Commen's
Date

Supervisor Signa‘urs
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