Sofie Stepperud
1938 Mackinac St. 
Fort Collins, Colorado 80524 
303 717 7849  
sostep11@gmail.com 

				          
EDUCATION
COLORADO STATE UNIVERSITY SCHOOL OF BUSINESS, Fort Collins, Colorado	
Graduated May 2009
Finance    GPA 3.2						
International Business Certificate 

Courses Taken Include: (But not limited to)

 International Finance                          General Accounting                                 Cost Accounting
International Marketing                     Financial Accounting                              Corporate Finance
   Computer Systems                       International Management                              Real Estate

WORK EXPERIENCE
FirstBank                                                                               		              July 2010 – October 2011
Teller
Front line customer service representative
Maintained 90+% balance accuracy 
Cross-sold bank services, data entry 
Proficient at daily banking activities ranging from normal transactions to    
   extenuating circumstances
Office Duties including filling, answering phones, faxing, and scanning

[bookmark: _GoBack]Barbeque Boys                                                                    		                 March 2007 - May 2007
General Employee
Waitress, food runner, food preparation, general maintenance 
Assisted with marketing to enhance business growth

Applebee’s                                                                     		      November 2003-August 2004
Server and Hostess 
Performed all requirements to serve customers, host, food preparation, and cashier
Participated in all team meetings and trainings
Answered phones and directed calls   

SKILLS
Computer
Experience with Word, Excel, PowerPoint
Typing speed at 50+ words per minute, proficient with 10-key

Personal 
Can communicate well with coworkers and customers
Patient with people and understanding to their needs 
Fast learner with high ambition and drive to excel
Highly efficient problem solving skills 
Team player and hard worker
Great at multitasking, and very detail oriented 

Sofie Stepperud

P -

e e ——




