LYNN STATES

2600 W 103rd Ave
Federal Heights, CO  80260

720-234-5511

Charlie3361@hotmail.com

EXPERIENCE:

Corporate Express        Nov  – Present Northglenn, CO

. Processing Invoices

. Working aging reports

. Research Problem Invoices

. Monthly Closings

. Accruals for unpaid invoices

Cenveo-Plant                  Nov- Oct  Denver, CO

Jet Press Operator

• Set up Printing Jobs

• Lead Operator

• Mixed Ink

• Rebuilt Jet Press

• Ran jobs on Jet Press

• Trainer

• Quality Control

Cenveo                              December –Oct  Denver, CO

Accounts Payable Clerk

> JDE Experience

• Expense Reports

• Coding & Processing Invoices

• Train new employees

• Scanning and filing invoices

• Team Leader A/P

• Accounting Clerk

Accounts Payable Clerk Shared Services

• Expense Reports

• Coding & Processing Invoices

• Train new employees

• Scanning and filing invoices

• Team Leader A/p

• Pilot Team Lead

• Seattle office Closure

• Assisted in Shared Service Center Open

• Assisted in Shared Service Center Policies

