  

  
  
  
    
Donna Speck
2101 Coronado Pkwy #D, Thornton, CO 80229   303-853-9134   MHONEYDJS@MSN.COM
  
  
  
    
[bookmark: _GoBack]Objective    Seeking a position in a reputable company for long-term employment.
    Where I can make a significant contribution to growth and effectiveness.
     
  
Experience    Inside Sales and Management
6/2007 -12/13/2011  Sally Beauty Supply, Thornton, CO
1. Customer Service
1. Display Setup
1. Stock Inventory
  
  
Purchasing
8/2007- 6/2008  Sartorius TCC, Arvada, CO
1. Buying and Scheduling of specific commodities
1. Communication with Vendors and Freight Carriers
1. Working with Production Supervisors for quality issues and inventory issues
  
  
Receiving / Quality Inspector
9/1999 - 6/2008  Sartorius TCC, Arvada, CO
1. Receiving and Inspection of incoming units and parts
1. Stockroom help pulling for assembly floor
1. Shipping pulling orders for customers
  
  
Machine Operator
8/1996 - 9/1999  Sartorius TCC, Arvada, CO
1. Prepared machine for Grinding
1. Grinding flexures
1. Straightening flexures for assembly
  
  
Education    McClain Community High School, Lakewood, CO
1994
1. Diploma
  
References    References available upon request.
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