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	Skills & Abilities
	· Attention to detail
· First aid and CPR Certified 
· ServSafe Food Safety Certified 
· Extensive knowledge of Microsoft Office 
· 7+ year’s experience with  inventory management systems 
· Experience leading and directing teams    



	Education
	· Clyde High School 
Graduate of 2014 ▪ High School Diploma  
· Terra Community College  
Graduate May 2014 ▪ Business Management Associate Degree 

	experience 
	Lifestyle  COACH ▪ October, 2014 – Present Date
S.T.E.P.S. Provider ▪ Fremont Ohio – (567) 201-2320 - Ann Knappins 
Enhance the lives of those with developmental or physical disabilities. Handle details and paperwork for multiple contracts for clients with different capabilities. Administer Medication and emergency medical treatment as well as, provide daily guidance to clients. 

Shift Coordinator ▪ February, 2007 – February 2014
Carrols LLC ▪ Fremont Ohio – (419) 332-8463 - Robert McDaniels (Store Manager) 
Cash Handling and accounting procedures, as well as, doing inventory and managing small teams under a high stress, fast paced environment, while controlling labor, speed of service, waste and customer satisfaction.

Assistant Manager ▪ September, 2006 – March 2007
Paramount Cinema ▪ Fremont, Ohio – (419) 332-6960 - Ezekiel Griffin 
  
Cash Handling and accounting procedures, as well as, operations of specialized cinema equipment, team management and shift organization. 
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	· Nicole Freeze ▪ Life Coach – S.T.E.P.S. Provider  (419) 603-9024
· Michelle Gooslin  ▪ Team Leader  – Carrols Burger King  (419) 603-9024
· Andrew Massie  ▪ Manager  – Carrols Burger King  (419) 559-7152




