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SUMMARY

Experienced material handler and assembly tech with proven abilities to receive, ship, and pull ordered parts and kits from stockroom, twenty years experience using pallet moving equipment.  Resolve problems that demand attention to detail.  I am an effective communicator skilled at analyzing and referring and presenting problems for resolution. I am fluent in Outlook, Microsoft Word, PowerPoint, and Excel.  I have been a Warehouse manager and supervisor for over ten years.  I am currently in my last year of college majoring in Computer Science and will finish August of 2014.    
KEY QUALIFICATIONS

 Shipping/Receiving                                                  Train/Coach Procedures                               Facility Management
 Forklift Certified / Pallet Jack                                   Evaluate Vendor Performance                     Integration Technician  
 Stockroom / Inventory management                         Electrical/Mechanical Systems                    Negotiate Service Agreements
 Hasler Equipment                                                      Pitney Bowes/ Neopost   
 MS Suites
PROFESSIONAL EXPERIENCE
Superior Technical Resources Inc. 2011-Present

Material Handler
Ship and receive parts and supplies for DOD contract.

Inventory Control for DOD contract.

Stockroom clerk Kit assemblies for integration

Assemble and install communication equipment in DOD Vehicles by following mechanical blueprints.

Install cables following electrical interconnect drawing and equipment integration.

Cinram Madison, Al.   2008-2011
Accountability Clerk

Receive product from lines get weight and dimensions enter them in the system to be shipped
to customers.  Build displays for the merchandise, 2 years forklift experience. 
GOODRICH Engine Components Division, Chandler, Az      2006-2008 
Shipping & Receiving Clerk
I was trained in all aspects of the shipping and receiving function for this aerospace facility. This Facility is responsible for manufacturing turbine engine blades so it is critical that all blades have traceability per FCC regulations.  It was my job to insure all paperwork was assigned correctly to the parts and all chemicals had the correct certification.  I also was the sole shipper for the facility making sure customers received there parts.  I also have passed a forklift safety course and now posses a forklift license.  
GE CONSUMER FINANCE AMERICAS, Tempe, AZ
1985-2006
Facility Specialist

Met 100,000 square foot call center safety standards, system operating and cleaning requirements by evaluating multiple physical plant operating issues, completing repairs or selecting/evaluating external vendors required to restore systems to maximum operating performance.  I was instrumental in setting up vendors and service companies to repair and service building.  
·  Met accounts payable procedures by evaluating and approving purchase orders/ invoices using Oracle program and Master Card purchase card systems.

· Met mailroom operating procedures by receiving and distributing all mail, including packages, to appropriate staff.
Facility Manager - Dillard National Bank                                    1997-2004  

Cost effectively managed 50,000 square foot 24 hour call center operation facility staffed by 500   
· Negotiated, evaluated, and approved cost effective construction and painting contract for new 12 x12 Quality Control office and existing Customer Service / Collection area.
· Met Quality Control Office furnishing deliverables by purchasing and installing furniture / office equipment.
· Met management objectives by selecting and evaluating performance of company that replaced high traffic area carpeting.

Night Supervisor- Dillard National Bank                                       1985-1997 

 I met monthly processing requirements for 3 million accounts by supervising night shift that generated confidential billings to global customers.
· Operated, evaluated, and maintained maximum operating efficiency of IBM 3900 high speed printer and Pitney Bowes Series 8 insert machine that averaged over 50,000 statements with 10 to 14 inserts.

· Trained and mastered the operating complexities of the Datacard 9 Ultra graphics machine and Bell and Howell 6 station inserter.

EDUCATION
                                                                           Mesa State College, Grand Junction, CO.
Mesa Community College, Mesa, AZ
University of Phoenix, AA Computer Science (Web Design) 

University of Phoenix BS Computer Science (2014)
REFERENCES

Cale Moyer  General Dynamics, Material Planner  256-716-8725

Dave Therriault General Dynamics, Operations Manager 256-698-0502
Ed Kuzas, former manager 256-763-1633

