PAYROLL CHANGE REPORT

Today's Date: 4/28/2015 Effective Date: _ Sseets S [ I b
Hire Date: 1113114 - 242315 Hours Worked: 3 MONTHS
Employee's Name: Dwaine Smith
Department: Dimansgion
CHANGE {8} FROM TO
X_|Rate $9.00 $9. 25
Shift Differential - —
Total .00 $hq. 25

REASON {S) FOR THE CHANGE (S}

X |Seniority Increase (Circle One) 4B0HRS | &Month | 1Year | 1172 ¥ear | 2Year | Annual
Marit Increase
Other
ADDITIONAL COMMENTS

Dwaine has aons absence.
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3month/émonth Evaluation for Enﬁpiwees in a New Position

L y
Employee Name: | yaooume omith | Department: | vy 0 n&QION /
JohTitle:  ch ONQVED BT Hire Date: A1 / = }' 1<} &/83/1S
Supervisor: & e 00 TENINIC Evaluation Period: 5 ryonth !f’f—}ﬁ.ﬁ) hary

ttendance

Rerts for all sn:euled shifts at the

scheduled start fime

Notifles supervision In advance if
unahle o reportto work as
scheduled

=

Communication

Effactively exchanges Information,
written or verbai, with alf types of
personnel

Communicates infarmation
accurately, timely, and respectfully
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Job Skills and
Ability to Learn

Able to grasp new concepts and
applies them to the job
Demonstrates technical
understanding of the Jab

&sks questions to confirm
understanding of conceprts

Work Quality and
Ahility 1o Follow
Work instructiohs

Operaies systems and equipment
properly

Follows work procedures .
Follows through on tasks

Safety and QA-
Food Safety
Awareness

Follows ail Safety policies
Watches out for others

Follows all QA & Food Safety
Awareness pollcies & procedures

Team Work and
Initiative

Ahle to get alang with others and
help them complete tasks

Does work without being constantly
reminded

Flts into the norms and expectations
of the crganization.
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Please answar the following questions below:

—._1'“ roil= Ee

Are additional resaurcesftools needed?

SR 3 GfEEr
Have additional resources/tools th
requested been provided?

—a

at the employe

Are there any barriers or obstacles to stcoessiudly
perform the work?

\

if ohstacles or barriars exist, what has been dong
to eliminate them?

FurS/mpluyees at thelr 3 month and 6 moenth mllestane, please mark one:
Employze is making progress and meeting performance expectatiofis
1 Employee is nat making progress and Is not meeting performance expectations

. Supervisor Comments
{if Not-Acceptable is marked for any Tusk, specific examples must be providad)

Employee Comments

JI This Evaluation has been revizwed with me on this date.




