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Profile                       

	

Motivated and hard working recent college graduate looking to advance my position. Very quick learner especially when it comes to technology. Good at problem solving and conflict resolution. Very versatile. Don’t crack under pressure. Experience dealing with the general public.


	Skills
	General Office Skills
Computer Savvy 
Comfortable with Microsoft Office
Leadership Abilities
Written Correspondence
Good Communicator  

	
	

	Education
	Colorado State University Global Campus
March 4, 2012
Bachelor of Science in Business Management
3.72 GPA

	
	

	Experience

	City and County of Broomfield
Parks Department Specialist 1
June 2003– Present
· Mowing and trimming grass in the City and County of Broomfield
· Leader of a small team of employees
· Training the members of the team on equipment
· Communicating between my team and Supervisors
· Everyday maintenance of equipment


Consulting and Field Services, LLC
Technician
March 2005- April 2005
· Install ports to aid in the inspection of refining equipment
· Help with the inspection of refining equipment
· Data entry



Consulting and Field Services, LLC
AutoCAD Tech
October 2006- December 2006
· Transfer pipe drawings into AutoCAD
· Input thickness readings into AutoCAD
· Printing the drawings and binding them into volumes.

Home Depot
Sales Associate Garden Department
April 2013 to present
· Sales
· Talk to customers about their garden needs
· Providing excellent customer service
· Helping customers load heavy goods into their cars
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