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OBJECTIVE: 
Seeking a challenging position as a Production to enhance my Production and leadership skills

EDUCATION:
High school Diploma                                   								July 2002
Tribhuvan University, Kathmandu, Nepal
· Completed 3 years of course in Accounting, Finance and Marketing.
· Worked full time while attending college.
· The oldest university in Nepal

WORK EXPERIENCE:

Shift Manager, 
7/11 Gas Station, Denver, CO                                                                                                               July 2011– Present
· Served and worked with gas and petroleum product purchases of the customers. 
· Processed all payments on purchases, gas and other products, whether cash or credit. 
· Executed and performed inventory, stocking shelves, and monitor sales inventory. 
· Performed record and bookkeeping at the end of the shift. 

Manager,                                                                                                                                         March 2011 – June 2011
Masalaa Indian Restaurant, Denver, CO.
· Staffed and trained an assistant manager and 5 servers and kitchen employees in full service dinning.
· 
· Recruited and trained servers and kitchen staffs.
· Provide training and advice for servers to maximize the performance level
· Developed effective communication and customer care skills by assisting customers
· Directed all financial, budgeting, operating, compliance, purchasing, domestic marketing, human resource, public relations, and administrative functions.
Production Co-ordinator 								Sept 2000- Nov 2004
           Duke Nepal Pvt. Ltd. Kathmandu, Nepal	

· Costing, Material handling, Floor Handling, Management of Manpower and Machines effectively, Fabric allocation, Finishing.
· Maintain office filing and storage systems,
· Keep filing/document management system for electronic, paper documents organized, Monitor and order office supplies Distribute/file all incoming mail.
· Managing over all Operations of the production unit for garments.
Follow-up with Merchandisers.

· Shortlist suppliers on basis of Technical and Commercial capability.

· Product sampling, sampling feedback, vendor selection.
Ability to do right costing.


SPECIAL CLASS PROJECT

· Hospitality management training in Hemsdale management School, Singapore. 
 





COMPUTER SKILLS AND ACHEIVEMENTS:

· Typing speed of over 30 wpm
· Software: Microsoft Office
· Operating Systems: Windows XP, Windows Vista, Mac OS
· Fluent in English, Nepali, Hindi & Spanish (Poko)





REFERENCES
Provided upon request
