Jason A. Simpkins

501-F N. Hamilton Street, Richmond, VA 23221 • 804.687.5044 • jsimpkins73@gmail.com

CAREER OBJECTIVE

To utilize my training, experience and interpersonal skills in a position that affords both personal and professional growth as a team player and problem solver in the field of accounting.

PROFESSIONAL EXPERIENCE

Hatcher Johnson and Associates 

Accounting Clerk





               

 Dec. 2009-April 2011

· Recorded journal entries.

· Reconciled journal accounts.

· Responsible for data entry.

Cavalier Telephone, Inc.







   July 2005-Oct. 2009

Revenue Assurance Clerk

· Resolved customer billing disputes.

· Booked commissions for sales staff.

· Identified write-off accounts.

· Reconciled large corporate accounts with accuracy and efficiency.

· Ensured customer satisfaction through telephone surveys.

Toppings Pizza, LLC








    July 2000-July 2005

Bookkeeper






· Processed payroll by calculating all time details and related duties.
· Managed vendor accounts, generating weekly on demand checks. 

· Prepared all financial reports, including Profit and Loss Statement, Balance Sheet 

and Statement of Cash Flows, as well as year-end financial reports.
· Responsible for the monthly close and maintenance of all accounting ledgers including monthly review of account reconciliations and journal entries.
Capital One   







                        August 1997-July 2000

Mobile Number Inventory Specialist

· Managed mobile telephone number inventory with various carriers.

· Performed change orders to customer accounts.

· Analyzed all invoices to ensure each coincided with purchase orders.

EDUCATION


Associates Degree, Accounting        





                                  May 2011
J. Sargeant Reynolds Community College

Richmond, VA

Bachelor of Science, Urban Studies




     


    August  1997

Virginia Commonwealth University

Richmond, VA

COMPUTER SKILLS

Proficient in Microsoft Office, Microsoft Excel, Outlook, Access, QuickBooks, AS400, XP, PowerPoint 

and Peachtree.
