KeShia A. Simmons

2710 Guillot St #3060

Dallas, TX 75204

k2simmons@gmail.com 

Cell: (214) 498-1644



PROJECT MANAGEMENT & MARKETING PROFESSIONAL
Communications/Project Management/ Branding/Relationship Management


Core Strengths:
Brand Strategy




Strategic Planning Skills

Self-Motivated Starter

Excellent Presentation Skills


Solid problem Solving Abilities

Organizational Skills

Business Development



Relationship Building


Social Media 


EDUCATION 
DALLAS BAPTIST UNIVERSITY 
MBA 
Project Management & Marketing


2011
UNIVERSITY OF TEXAS, ARLINGTON
Bachelor of Arts 
Sociology 

2008








        


PROJECTS AND EVENTS

Marketer of the Year (MOY)     April 2012

DFW American Marketing Association

Five Outstanding Young Dallasites (FOYD)   August 2011

Dallas Junior Chamber of Commerce

DOL 2nd Annual CFC Golf Tournament     November 2010

Combined Federal Campaign

Circle of Support,- Marketing Plan    Fall 2011

Marketing Capstone, DBU

Science & Technology in Action- Marketing Plan    Fall 2011

International Marketing Project, DBU

Save Us, From Us, For Us Neighborhood Clean Up   Spring 2010

Service Learning, Project Management Capstone, DBU

PROFESSIONAL EXPERIENCE
THE RICHARDS GROUP

Brand Management Intern







October-Present 2011

· Assists team with running the daily business and proactively communicates with team lead

· Acts in support role in building liaison between brand management, client and all internal departments

· Understands and manages factors related to account profitability, client satisfaction and client retention

· Executes client projects and day-to-day account activities, such as status reports, agency billing and timeline development

· Develops a solid understanding of the client’s business/industry and how key strategic issues impact client/agency objectives
KeShia A. Simmons
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DALLAS JUNIOR CHAMBER OF COMMERCE

Marketing Committee/Charity Liaison- Volunteer Position



May-August 2011
· Create marketing collateral for various media, including online, social media, brochures, e-mail blasts, news releases, newsletters and web to build awareness, while ensuring consistent messaging aligned with branding.
· Develop and manage partnerships with key young professional organizations.
· Market and promote charity fundraising event which drew 400+ young professionals. Proceeds benefited the nonprofit organization, The Circle of Support.
THE US DEPARTMENT OF LABOR- Office of Federal Contract Compliance Programs
Equal Opportunity Specialist






June 2009 – October 2011 

· Work closely with Directors, Regional Liaisons, Compliance Officers, and Statisticians to ensure that audits and evaluations meet the standards are were executed on time.
· Work closely with HR Managers, Lawyers, and other  closely related personnel to collect materials and ensure understanding of the program.  
· Assess contractor’s compliance to OFCCP’s regulations in efforts to prohibit discrimination in employment by utilizing market research, statistical analysis, and other procedures. 
THE US DEPARTMENT OF LABOR- Office of Federal Contract Compliance Programs

Project Manager- The Combined Federal Campaign




2010-2011 Campaign
· Demonstrated event management and Marketing expertise by successfully conducting, “Books Are Fun”- Book Fair, DOL’s Second Annual Combined Federal Campaign (CFC) Charity Golf Tourney, OFCCP Kickoff Featuring, The Arc of Dallas.

· Exceeding Agency goal of $7,400 with a total of $8,468



RELEVANT COURSEWORK
Creative Problem Solving for Marketing Decisions

International Marketing 
Marketing Analysis 
Advanced Marketing Strategies

Consumer and Buyer Behavior

Introduction to Project Management

Project Planning 
Project Execution and Control Methods
The Environment of Project Management



CONTINUING CAREER& PROFESSIONAL DEVELOPMENT

State of Texas, Certified Teacher, 4-8 Generalist  




June 2008
Leadership Management (Study Abroad in Russia) 




March 2010
International Marketing (Study Abroad in Ireland)




October 2011
Project Management Professional Certification (PMP)




Expected Spring, 2012


AFFILIATIONS

Dallas Junior Chamber of Commerce- Member

American Marketing Association- Collegiate Member
National Association of Women MBA’s 

YWCA- Community Ambassador

