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Jason T. Shiver
(303) 781-2987
shiverjason@Yahoo.com
					 
Qualification 
· Proficient Microsoft office Skills,  Word, Excel, Access

Work History 

Express pros
D2Xchange 			Greenwood Village 			                 05/29/13 – 06/22/13
Data Specialist I- Scanning      
· Data scanning of sensitive documents into computer systems.
· Changed the setting for the Id section to gray scale per client requirements 
· Scanned about 6,000 images a day                                                                                                                                                                          


Meadow Gold Dairy	                 Englewood, CO 				 06/11 – 03/15/2013	 
Inventory control/shipping specialist
· Loaded trucks with automatic pellet jack
· Used a forklift to get wooden pellets for the orders
· Assisted customers with picking up special dock orders
· Shipping & receiving
· Scanning documents
· Order pulling and filling  from a computer 
· Used a computer track order,  check for accuracy & inventory control 
 
MV Transportation		 Denver, CO 					 11/10 – 05/11
Driver										
· Picked up, transported, and dropped off customers
· Drove safely without any traffic reports 
· Secured customers with safety belts as necessary 
· Mapping routes daily 

Meadow Gold Dairy		Englewood, CO				1/06 – 3/2010
Inventory control/shipping specialist						
· Loaded trucks with automatic pellet jack
· Used a forklift to get wooden pellets for the orders
· Assisted customers with picking up special dock orders
· Shipping & receiving
· Scanning documents
· Order pulling and filling  from a computer 
Used a computer track order, check for accuracy & inventory control

Wal-Mart                                   Englewood, CO 				 6/05- 1/06
Sales Associate							
· Customer service in the pet department 
· Stock shelves with pet food and accessories
· Cashier when necessary
· Kept the pet department clean &orderly

Education

Ultimate Medical Academy Associate Applied Science Health Information Technology   	   Online 04-2014
Remington College Associate Applied Science Internet Information systems		  Lakewood, CO
Career Ready Colorado Certification Level- Bronze                                                           Greenwood Village, CO
