

Hello Hiring Specialist, 
My name is Nakiesha Shields, and I am currently seeking employment with your company. I feel as though I am capable of offering your company a useful mix of abilities, talents, and enthusiasm in which are needed in order to be successful within your company. It is apparent that your company receives a large amount of applications each day, so it is important to pick those who have the best qualifications and skills. I can only say little through this letter, but I can guarantee that if offered a position within your company, I will only asset the performance of your company. I believe that my dedication of 5 years working in warehouse, retail and food service environments demonstrates my willingness to assume more than the typical level of responsibility to excel in a challenging work environment. I have a very steady work history and I do not go from one job to another quickly. I am goal-oriented, driven, and not afraid of hard work. If my qualifications meet the expectations of your company, please do not hesitate to give me a call so that an interview can be scheduled. Thank you in advance for your time and I look forward to hearing from you very soon. 














Nakiesha Shields
2442 W. Grenshaw Street, Box 1E
Chicago IL, 60612
Cell: 224-600-3326
Email: shieldsnakiesha@yahoo.com

OBJECTIVE:  
To obtain a position that will allow me to utilize my current skills and experience within a growing organization.


EDUCATION:
North Lawndale College Preparatory High School, Chicago, IL 	                   		     9/2005- 6/2009 

WORK EXPERIENCE:
Assembler, Packer, Set Up
Federal Mogul Manufacturing Warehouse   Skokie, IL                                                            March-current job
· Organize parts to be packed 
· Pack customer orders accurately
· Send items down conveyors and bundle them
· Set up job for workers to pack and consistently meet packaging rates
· Receive jobs using computerized methods
· Work as a packaging unit printing paper, boxes, filler, etc
· Stock various items onto shelve s and into bins


Floater
Goodwill Warehouse, Riverside, IL                                                                                         Seasonal
· Sorter, Picker, Production, Cashier, Stock                                                                  
· Sort throughout bins in order to distinguish which items are worth keeping
· Pick items to place throughout the store warehouse so they can be available to customers
· Production Line worker-Produce 100 pieces of clothing every thirty minutes
· Stock target and donated items throughout the store
·  Operate POS cash registers and make accurate money transactions



Floor Staff
Webster Place Theater, Chicago, IL					                                        4/2009- 02/2013 
· Greet customers 
· Answer company phones 
· Box Office Cashier- Sell movie tickets and charity items 
· Concession Stand Cashier-Up sell items, suggest items, 
· Inventory-Money, candy, food, cups, and bags 
· Theater Usher/Cleaner-Sweep up debris left by customers, mop floors, and seat customers 
· Crew Trainer, stock warehouse orders for companies supplies
　 
Crew Member
McDonald’s, Chicago, IL									     5/2010- 2/2012
· Took and prepared customer food and drink orders 
· Greeted customers 
· Stocked warehouse orders for companies supplies
· Worked throughout the drive-thru as a Cashier and Front-End Cashier
· Detailed at cleaning counters, bathroom sinks, and floors



References


Kierra Field
(Mentor/Life Coach)
312-735-2168
Years Known: 6
                           
Tina Whitaker                                                                                             
(Webster Place Manager)
773-348-0137 
Years Known: 4   						

