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15652 Williams St.Apt#4C Tustin,CA 92780
949-282-7347    Setezadkhan0@saddleback.edu
OBJECTIVE:
To obtain a position that will enable me to use my strong organization skills,educational background,and ability to work well with customers.

ADMINSTRATIVE SKILLS:
· Scheduling and verification of appoitments      
· Written correspondence
· Performance of financial procedures
· Bilingual(Farsi,English)
· Effiecent at multitasking
· Telephone reception and etiquett
EMPLOYMENT:
OAKLEY HEADQUARTERS: FOOTHILLRANCH, CALIFORNIA
Assembler                                                                                                2016-5/10/2017
· Organize produts,
· Cross refrence orders with inventory
· Correspond with three different departments regulary
PANERA BREAD: IRVINE, CALIFONIA    
Associate Trainer                                                                                                2015-2016
· Teach customer service techniques
· Ensure staff cleanliness
· Leader of a dynamic team
EDUCATION:
Saddleack College                                                                                           2016-Present
Administrative Medical Assistant –expected completion                               May 2018
University of Science and Technology Tehran,Iran                                      2010
Graduated : Hospitality Management Diploma


                   
