Renee Sherman
P O Box 181 - Hankamer, TX 77560
reneeferguson80@yahoo.com
409-223-4907


[bookmark: _GoBack]Objective: To obtain a position where my knowledge and skills will contribute towards the effectiveness of the company.

Work Experience
Data Entry Inventory Shipping Sherman Home Center - Anahuac, TX 2012 to Present
Bookkeeper National Trench Safety - Beaumont, TX 2009 to 2011
Administrative Assistant La Porte Police Department- La Porte, TX 2008 to 2009
Deed Manager Chambers County Appraisal District - Anahuac, TX 2007 to 2008
Accounting Sherman Home Center - Anahuac, TX 2002 to 2007

Education
Business Professional of America
Liberty High School - Liberty, TX
May 1998

Additional Information
Highlights of Qualifications: 
Highly skilled with Microsoft Office, Excel, Word, Outlook, PowerPoint, Publisher, Internet and various computer systems utilized by various companies.. Excellent personal motivation with a proven ability to build and work collaboratively in a strong team concept environment, and independently. Focused, versatile, dependable, multi-task oriented, flexible, positive, emotionally stable, able to adapt effectively to challenging and emergency situations. Well-developed skills in prioritizing, organization, decision making, time management, and verbal/written communication skills. Strong interpersonal skills resulting in exceptional rapport with people. Proven success in initiating, promoting and maintaining strong interpersonal relations.
