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	Objective
	3 years of experience as a Traffic Clerk, seeking to bring enthusiasm, dedication, responsibility, and good work ethic, combined with the desire to utilize skills, obtained through previous positions, and willingness to expand in all areas as needed.

	Skills & Abilities	Very organized, punctual and a quick learner. The ability to multitask. Willing to jump in and help wherever needed, willing to learn new skills

	Experience	Employment #1       June 2018 – June 2021
Traffic Clerk, Lineage Logistics
Checking drivers in and out. Getting all product coded and inventoried.
 Transferring data onto spreadsheets, fixing inventory issues. Helping dock with incoming appointments. Help receive product on dock when needed.
Secretary of the Safety Committee, was on the engagement Committee and the Lean team,
Employment #2        August 2016 – June 2018
Order puller, True Value
Organized and coordinated outgoing shipments, verified that quantities and products were accurate based off order documents.
Kept accurate inventory of all products received and periodically conducted counts to ensure that inventory levels were accurate. 

	Education	Mapleton High School – Denver – Diploma
May 1985
Graduated with a 3.8 GPA

	Communication	Member of the Engagement team which had contests, games, and food to build the moral of all departments and sections. Lead on the Kaizen Team to helping reduce wasted movements and to allow for continuous improvements.

	Leadership	Secretary of the Safety Committee, which implemented new safety guidelines to help address concerns of employees and upper management to reduce all workplace injuries and accidents. 

	References	Available upon request
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