
Shawn Sweeney
1420 Banyan Drive
Fort Collins, Colorado 80521 970-308-5076
UncLions8@aol .com


Objective:

"My mission in life is not merely to survive, but thrive; and to do so with some passion, some compassion, some humor, and some style."
-Maya Angelou

Skills and Abilities:

®	Proficient cash handling and cash management
o	7 years cl Customer service experience
a	Shared idea and in formation in written and oral format
®	Knows the importance of respect and confidentiality
*	Proactively shares relevant knowledge and information ·with others
@	Ability to work under stressful conditions
e	Software: Word 2007, Excel, Office, QuickBooks

Employment:

United States Post Office April 2016- Dec 2016 Processing Clerk

®	Processed and sorted packages to a variety of different routes.
®	Sorted bulk mail and delivered to mail boxes inside post office.

Guaranty Bank and Trust
Sept 2014- Nov 2015 Teller

111      Processed safe deposit box and loan payments.
s	Provided customer assistance with balance detail and other inquiries.
®	Oversaw processing of night deposit bags.
®	Referred customers to appropriate financial services and products as required.
®   .     Cashed checks and processed deposits upon balance and signature verifications.


Bank of Colorado-Fort Collins, Colorado
May 2013-August 2014
Teller

®	Processed customer savings and checking deposits daily, and balanced the teller drawer through navigator
o	Balanced vaults weekly, and inventory supplies.
0	Processed back counter at different periods of the day for balancing checks.


Safeway Fort Collins, Colorado
May 2002- August 2010
Bookkeeper/Customer Service-Checker

a	Processed loan for check stands who were low on any kind of currency
o	Balanced tills for every department in the morning
®	Performed end of clay reports for the entire store and sorted out problems any department may have had.
a	Counted and verified inventory every night prior to closing
m    Set up deposits for the store to be picked up by Loomis Fargo
®	Inputted data from reports into FSM system to balance  out the dosing reports.

Education:


Front Range Community College- :Fort Collins, CO

Associates Degree in Accounting

Course Work:

May 2009


· Accounting Principles l &11
· Payroll Accounting
· Business Management QuickBooks
· Excel, Word, Access

Aims Peace Officer Academy- Greeley, Colorado Certificate
Volunteer and Community Service:

Poudre High School-Fort Collins, Colorado
Teacher Aide

Marshfield High School-Marshfield, Wisconsin
Peer Counseling

May 2013




June 2008


August 2007










Marshfield High School-Marshfield, Wisconsin
Volunteer Assistant for Basketball

August 2007


Honors, Awards, Recognitions and Activities:

Safeway-Fort Collins, CO
2007 Six Years of Service Plaque and Pin

Safeway-Fort Collins, CO
2006 Perfect Ten Service Shop Achievement Award
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