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 CYNTHIA  R. SHARPE

Burnsville, MN  55306

(952) 892-7634

(csharpe1111@gmail.com)

SUMMARY:


Versatile, detail oriented and self-starting with communication and troubleshooting skills. 
Dependable and innovative, can work under pressure.       

ADC TELECOMMUNICATIONS, INC.
                                                         1979 – 2001 

ADC is an ISO9001 company.

EXPERIENCE
ASSEMBLER                                                                                                     1979 -1981
Printed Circuit Card Jack assembly   (Hand Presses)                                                                            

Plug Assembly (Hand Presses)
PC JACKLINE LINE LEADER                                                                           1981-1984

Printed Circuit Card Jack assembly   (Hand Presses) 
Plug Assembly (Hand Presses)

Hand solder

Flow solder machine/ degreaser 
Printed Circuit Card Jack assembly 
Printed Circuit Card Jack assembly   (Automated)

Various other processes that came and went  
PRODUCTION PLANNER                                                                                1984 – 1985

Planned production orders for punch press.

APICS certified, 1985.
PROCESS WRITER FOR MANUFACTURING                                                1985 – 1987

Wrote and maintained process routing for sheet metal. 

Aided bill of material accuracy.   
ENGINEERING CHANGE CONTROL BOARD                                                1987 – 1996

Production Engineering Representative

Determined responsible engineer for planning and implementing engineering 

changes for production.

Coordinated issues for production, such as tooling dates.

SAP implementation.

Culprit Report for missing routings helping lead time accuracy and avoiding costly 

surprises.

ENGINEERING CHANGE ADMINISTRATOR                                                  1996 – 1998

Maintained product documentation database and change tracking. 

Documented new releases accurately in a timely fashion.

Helped develop on-line change approval – shortening product lead times.

Helped develop automatic dispatch for change approval ensuring 
that the right people approved the change.
Culprit Report writing                   

ADMINISTRATIVE ASSISTANT                                                                      1998 – 2001   

Provided office support using Excel, Word and Outlook.

Ordered supplies, set up new hires.

Some SAP report running.

ADC DataWarehouse report writer.

Emergency Coordination.

Special Projects.

Scanning completed Engineering change and product engineering data for on-line viewing
Plant telephones/ paging

ADC had a massive "Reduction in Work Force"
Tried to start my own business, then:
PRIMERICA                                                                                  July 2003-October 2004

SALES ASSOCIATE

Licensed for Insurance.

INFINITY FINANCIAL                                                                 January 2003 – July-2003

OFFICE CLERK

Part time, handle mail, run errands, and filing. 

Excel, Word and some QuickBooks

Some courier work and correspondence.    

CLASSICS MARKET CAFE                                                           October 2006 -June 2011                                                                                                  

Part time, Monday through Friday

Certified
HANCOCK FABRICS                                                                       August 2003- Present

SALES ASSOCIATE

Part time; rough cut fabric for customers, help them
plan projects in flat layout and locate materials.

RENAISSANCE FESTIVAL                                                              August 2004 - Present

CLERK                                                             

Sales and light assembly at Chainmaille Fashions, 
weekends (and some weekdays)  August to October, 
every possible, waking minute.
Also Parent Care from about                                                          2008 to July 2012                                                       
EDUCATION:   

Associate of Arts, Normandale, 1976

Various courses University of Minnesota Extension and Hennepin Technical Center

 for AUTOCADS, computer, manual drafting, and language.


PROFESSIONAL DEVELOPMENT: 

American Production and Inventory Control Society Certification, 1985

TECHNICAL  SKILLS: 

AutoCAD, Hennepin Technical Center

Mechanical Drafting, Hennepin Technical Center        
