SAJAL SHARMA
4990 Osage Drive			 	660-349-6737
Apartment A5,  Boulder, CO 80303                                                                   sharmasajal21@gmail.com
 
EDUCATION
Truman State University	         Kirksville, MO
	        
[bookmark: _GoBack]Bachelor of Science in Economics                                                                                          December 2011
Bachelor of Arts in Business Administration		                    December 2011

Sikkim Manipal Institute of Technology                             Sikkim, India

Majored in Mechanical Engineering			       August 2006- May 2007

WORK EXPERIENCE

Department of Public Safety, Truman State University   Kirksville, MO 	     Fall 2007-Fall 2010
Admit Personnel 
1. Ensured faculty and student class room reservations were monitored smoothly
1. Admitted students and faculty inside university buildings whenever required
Student Security 
· Patrolled the university to ensure the safety of students

Social and Cultural Studies, Truman State University     	Kirksville, MO          August 07- December 10
Secretary Assistant and Receptionist
· Communicated with and helped students and faculty members who visited the office
· Organized class schedules and syllabi for faculty members
· Organized the accounting section for the office
· Helped with scanning, copying and other office functions 

Lobo, Tex Mex Restaurant                                                   Brooklyn, NY              May 07- August 07
Server and Cashier
· Interacted with customers in a team dedicated to provide excellent service
· Worked with the cash register and reported accounting errors


VOLUNTEERISM & ACTIVITIES

Delta Sigma Pi (Business Fraternity), Truman State University	    Kirksville, MO    Fall 2007-Present
Member and Committee Chair for Junior Achievement
· Organized an entire committee by preparing schedules, material for Junior Achievement. 

Skills
· Microsoft Project; Microsoft Office; Shazam, Minitab and SPSS statistical software; Mathematica.




