HINA SHAH
                                   Address:  449 * Chukker Ct, Wheeling * IL  60090 
                                          Phone 847-229-9368 / Cell 847 850 9764
       E-mail: hina_shah_41@yahoo.com 


OBJECTIVE
To seek a position with a manufacturing or warehouse company by virtue of my experience as a Forklift Driver in order to maintain inventories in a good clean environment and complement with my skills in various sectors of management 
Experience
_________________________________________________________________

Tool Crib Attendant

YASKAWA –on Contract 




          April 2012 - Present

· Maintains records of materials and equipment issued and returned, manually or using computer.

· Prepares periodic inventory or maintains perpetual inventory of tools and equipment, manually or using computer.

·  Receives, unpacks, and stores incoming tools and equipment, and requisitions stock to replenish inventory.

Reports damage or wear to supervisors.

· May mark and identify tools and equipment, using identification tag, stamp.

· Apply safety requirements to comply with regulations.
· Use SAP for transactions

· RF scanner usage.
· Ability to follow instructions
Licensed forklift operator 
Material Handler





             Jun 2010 – Mar 2012
Motorola Solutions – On contract
· Use ORACLE 11i and R12 for transactions

· Work using RF scanner

· Function as cherry picker, sit down and reach truck fork lift operator

· Manage cycle count ( Inventory stock)

· Pick and stage orders for the factory and put away incoming materials.

Forklift operator                                                                      March 1991 –Nov 2008
Solo Cup Company - ILL 
· Reporting to Operations supervisor
· Handle and organize all material to minimize damage, operating forklift equipment 
· Ensure clear traffic avenues of all facilities to bar free of trash and debris and to allow unobstructed safe passage. 
· Loading and Unloading of stock incoming and outgoing material from vendors
· Back up the role of Team leader.
· Responsible for inspecting work for conformance with procedures and orders
Proven Experience in machine operations
Prioritize and Schedule  work assignments as required 
· Use  WMS/SAP for Bill of leading and print pick list 
 Assistant Manager - Part-time                                                        Apr 1991-Nov 2007  

    Burger King

· Perform daily safety and restaurant audits adhering to standards set by the Food board    

· Manage customer facing cashiers in areas of money handling.

· Supervise all daily functions of store activity 
· Supervise product inventory; verify quantity and quality of products
· Interface directly with customer to provide assistance and resolve problems
· Scheduling of employees and empathize with any related personnel issues

EDUCATION

_________________________________________________________________________

High School – Science Swastik High School.

Diploma in Fashion Design

_________________________________________________________________________

Computer SKILLS
Computer: Good working knowledge of Microsoft World/Excel/ PowerPoint,

