RESUME FOR THE POST OF DATA ENTRY


Ruwanmali Senarath
Apt.1906, 
6565, S. Syracuse Way, Centennial,  
720-320-1444/ +15086140320

Objective
Assignments in Data Entry and computer operations. 
Experience: 
· One year experience as computer operator cum data entry operator in Nawaloka Hospitals (Pvt) Ltd, Sri Lanka . Work involved operating computer and processing data accurately. 
Education 
· B.A. M.S. Degree from University of Colombo (2009) in Sri Lanka.
Summary of Skills and Experience
Self Motivated,  vast experience in data entry 

Computer Literacy: 
· Well versed MS excel, MS word, Power Point ect. 
· Efficient in internet. 
Strength: 
· Can perform under pressure. 
· Can execute a task within given time. 
· Can easily adept to any new implementation 
· Hard Working 
· Can learn fast from mistakes. 
· Can utilize available resources efficiently. 
· Can inspire others to work honestly. 
Achievement:
· Accumulated valuable information while working with diverse soft wares. 
· Gathered knowledge how to process data accurately. 
Goal: 
· Generate accurate result. 
· Meet target beforehand. 
Why should I be selected: 
· Experience as a data entry operator 
· Enthusiastic and hard worker. 
· Can execute work efficiently 
Personal data: 
· Name : Ruwanmali Senarath 
· Sex : Female 
· DOB : Aug 22,1980 
· Marital Status: Married 
· Contact No. 720-320-1444/15086140320 
· e-mail ID: dr.ruwanmalis@gmail.com, ruwanmalis@gmail.com
· Character: Non smoker, non drinker 
Self Photo: Will be provided if called for. 
References: Will be furnished on request. 
Declaration: 
I declare that the above facts given by me are true to the best of my knowledge and belief. 
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