
Lisa Semroska	
333 S Park ave  Fort Lupton, CO 80621  (303) 718-1096  lisasemroska@comcast.net
Profile 
Personable, optimistic committed  leader who holds myself accountable for the actions of myself and my team.  History of  creative thinking and problem solving.  Flexible and versatile – enjoy new challenges and opportunities.  Seeking increased responsibility. 
Skills Summary
	Supervisory Experience
Inventory Control
Shipping/Receiving
General Office Duties
Computer Skills    (word/excel/typing)
Use of SAP program
Order Entry
Customer Service

	Embroidery Digitizing
Operation of multihead                  embroidery machines
Maintenance of embroidery machines
Cadcutter vinyl sign cutter
Opertation of saws, power and hand tools
	 (
Now you can upload your resume directly to 
Monster
 
using Word 2007!
 
Install Monster’s Easy Submit
 add-in by clicking the “Install” icon on the menu ribbon. 
 
Once installation is complete, 
restart Word.
 
Click on the “Upload” icon to upload your resume to Monster.
For any issues or questions, please visit the
 
Easy Submit installation 
support page
.
 
To close this reminder, click the border and then press DELETE.
)Human Resources Skills
         Interviews
         Reviews
         Daily/weekly feedback
         Goal setting
         Record attendance
         Disciplinary actions





 Experience
     SUPERVISORY EXPERIENCE
 Lead a group of individuals on a day to day basis, striving to meet team goals
Ensure safety practices being followed
Experience in batching and prioritizing
Scheduling of Operators
Scheduling/planning work to be performed
Order and receive raw goods
Promote quality 
Reviews
[bookmark: _GoBack]Goal setting
Interviews
Disciplinary action
Attendance records
Submit work orders for any necessary repairs to equipment


       COMPANY INVOLVEMENT
Member of Team Coordinator Safety Team
Member of Quality Process Advancement Team (PAT)
Member of “5S” Process Advancement Team
Member of HD Community Contribitions Committee


     TECHNICAL EXPERIENCe
Expert embroidery digitizer
Operation of multihead embroidery machine
Oversee and perform scheduled maintenance of embroidery machines
Troubleshoot operation of machines
Operation and care for “Cadcutter” vinyl sign cutter
Use of saws, drills and pneumatic tools in construction of  aluminum headrails

     

Employment History


hunter douglas, BROOMFIELD,CO
10/2007 TO pRESENT
fABRICATION TEAM COORDINator

DSC WINDOW FASHIONS, ARVADA, CO
6/2002 TIL 10/2007
PRODUCTION SUPERVISOR

ECHOSTAR, THORNTON, CO
2/2002 TIL 6/2002
CUSTOMER SERVICE IN CALL CENTER INVIRONMENT

mR K’S SPORTSWORLD, WESTMINSTER, CO
8/2001 TIL 1/2002
 PRODUCTION MANAGER,  

 Designs West, Denver, co
 5/1994 til 8/2001 
 lead digitizer/scheduler
 
Education
Brighton High School- Diploma
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