	107 S. Princeton Avenue

Villa Park, IL 60181
	Phone (630)258-0824

E-mail joesedivy@gmail.com


Joseph B. Sedivy

	Education
	1992-1996  
Willowbrook High School
Villa Park, IL

General Education

· Graduated in 1996 

	Professional experience
	1999 - Current
Major-Prime Plastics
Villa Park, IL

Receiving Tech.
· Responsible for receiving materials from vendors into SAP business system.
· Responsible for processing packaging orders through SAP business system.

· Responsible for coordinating with purchasing and planning personnel at customer to ensure product is packaged and/or received in the timeliest manner possible.

· Responsible for communicating and coordinating with warehouse personnel to ensure that received materials are properly handled in JIT situations.

· Responsible for communicating with inbound carriers to receive product in timely and efficiently.

· Responsible for dry bulk shipping including communicating with carriers, monitoring inventories of both on and off site rail yards, and communicating with customers.

· Former Shipping Tech responsible for preparing shipping orders for order pickers, bills of ladings for carriers, and communicating with third party logistics companies to ship materials as efficiently and cost effectively as possible.
· Responsible for monitoring of minor inventory issues
· Responsible for contact with customer to ensure orders are correct

· Former Customer Service Representative

· Former Production Supervisor

· Former Production Line Worker

· Former  Warehouse Shipping and Receiving worker
· Former Assistant to the Inventory Control Clerk

· Responsible for minor IT maintenance and issues

· Responsible for designing of forms and spreadsheets

1996 - 1999
Electronic Data Systems
Lombard, IL

Systems operator
· Responsible for monitoring of system status and basic system maintenance

· Responsible for supervising crew of twenty plus employees twice weekly

· Responsible for maintenance and minor repairs of proof sorter equipment used in processing of customer payments

· Former Data Entry Clerk

· Former Mail Room Worker

	Skills
	Forklift Trained

Proficient in the use of Microsoft Office Products (Outlook, Excel, Word)

Continued training and use of SAP (versions for multiple customers systems) and Add-On business systems since 2003.

	References
	Matt Land – Assistant Plant Manager / Maintenance Manager, Major –Prime Plastics (630) 330-6452

Dan Oliver – Owner, BBK Remodeling (847) 344-0715

Wayne Kimble – Receiving Clerk , Major Prime Plastics (630) 935-0751

James Stickling –  Shipping Technician, Major Prime Plastics (847) 337-3876

	Objective
	Seeking a position that will challenge my varied experiences and provide me opportunities to expand my horizons.

	
	


