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Professional Overview
Skilled technical professional with strong attention to detail; specializing in industrial safety procedures and operational processes. Interdisciplinary experience consisting of;  3 years of chemical processing experience, 5 years of shipping and receiving experience, and 5 years of specialization in inventory and quality control.
Education
ACCOUNTING CERTIFICATE | MAY 2014 | CENTURY COLLEGE, MN
· 30 credits of accounting related classes and general ed. courses in fulfillment of accounting certificate.
Skills & Abilities
 
TECHNICAL
· Proficient in systems and process testing, with specific focus on system failures and troubleshooting methodologies. Experience in equipment and product quality assurance and analysis. Exceptional at staff training and the development of Standard Operating Procedures (SOP’s) specific to job functions. Proficient in Microsoft Office, including but not limited to; Excel, Word, One Note, Outlook and various administrative operating systems. Certified in Forklift operation and D.O.T medical certification for warehouse administration and heavy-load truck operation, respectively.
COMMUNICATION
· Excellent verbal and written communication skills that clearly articulate an objective and defined purpose. Strong presentation skills, especially on areas of subject matter expertise. Presentations are delivered with confidence and in a concise manner. Customer centric and solution-based oriented.
LEADERSHIP
· Exercise strong leadership skills through roles and responsibilities assumed, leading of team building exercises, facilitating department meetings, and line staff personnel training. High-level of decision quality evidenced through timely problem solving skills and in-depth analysis of critical situations in efforts to make prudent decisions.
Experience
 
DELIVERY DRIVER | MAIN STREET BAKERY, EDINA, MN | JULY 2015-PRESENT
· Verify inventory against sales orders before loading and unloading merchandise for distribution. Load and unload merchandise at stores and vendor locations. Quickly established systematic and efficient delivery routes based upon management given autonomy. Consistently and actively forge long-term customer relationships through prompt and courteous service. Evaluate customer needs and determine appropriate action, while referring their questions to management when necessary. Perform quality control on inventory and issue written reports to management on any noted inventory discrepancies or observations for process improvements.
 
PRODUCTION ASSISTANT AND CHEMICAL ENGINEER | AVEKA INC., WOODBURY, MN | MAY 2015-PRESENT
 
· Perform quality control and maintenance on mill machinery and associated equipment as needed. Ensure continuity and flow of internal controls through the monitoring of computer systems used to track plant operations (i.e., spray-dryers readings, control pump readings). Perform chemical mixing functions at the organizational standard quality metric of 100%. Safely dispose of materials, chemicals, machinery, and equipment; followed-up by thoroughly documented information relevant to the disposal process. Loaded and unloaded materials and equipment in a safe and timely manner.
WAREHOUSE ASSOCIATE AND INVENTORY CONTROL SPECIALIST | FRITO~LAY INC., COON RAPIDS, MN| AUGUST 2009-DECEMBER 2014
· As an inventory control specialist; implemented, developed and maintained inventory control policies and procedures. Concurrently, ordered and tracked inventory on hand. Using methodical attention to detail, kept careful track of inventory via database systems. Exercised high-level of decision quality thorough anticipating inventory needs when ordering. Utilized leadership skills through conducted training of personnel on inventory control procedures and policies.  As warehouse associate, performed weekly inventory audit and documented results via inventory summary and quality draft reports.  Monitored shipments and unloaded trailers. Performed master sanitation of trailers and overnight warehouse restocking.
 
MACHINE OPERATOR & ASSEMBLER | NORTHERN BREWING COMPANY, ROSEVILLE, MN | APRIL 2013-MARCH 2015
· Processed system orders received by the warehouse from various clients.  Tracked supplies needed for assembly line production to run flawlessly. Repaired mechanical or programming errors on assembly lines. Ensured inventory fulfillment in all departments within the warehouse. Operated forklift, sealing machine and auxiliary equipment as essential duties in carrying out job functions.
 
Certifications and Licensing
• Accounting Certificate-May 2013
• CPR Trained and Certified-December 2015
• D.O.T. (Medical Certificate) Certified-October 13, 2015
• Fork Lift Certification- February 2016
