Kathryn Sealer
816-377-5016
 ksealer@gmail.com
Education: Bachelors of Science in Child and Family Development,
December 2010 
University of Central Missouri, Warrensburg, MO
Masters in Occupational Safety
May 2014
University of Central Missouri, Warrensburg, MO
Classes:
Health and Safety Legislation and Standards
Ergonomics In Safety
Current Literature and Research in Safety
Safety and Health Laboratory
Industrial Hygiene
Employment:
Boost Physical Therapy
Verify and authorize insurance visits
Handle workman’s comp claims and any law office documents needed
[bookmark: _GoBack]Input data and schedule patients
Administrative Assistant at Larry Enkelmann LLC (Oct 2012-Dec 2012)
Prepare Legal Documents for the firm such as satisfactions, release of garnishment and alias papers.
Data Entry for new cases  , answer phones and organize the office.
Know workers compensation laws to aid our clients, hospitals, in receiving payment for services.
Paraprofessional at Sunrise Point Elementary (January 2012-Aug 2012)
Assist a child with autism to mainstream into a classroom
Problem solve for the best learning options for this child.
Maintain an organized work environment to help the child learn in the best way possible.
Educator at lululemon athletica (June 2011-Dec 2011)
Assist customers in finding a place to practice yoga, or work out.
Maintain the store facebook page and organization in the backroom.
Assist customers in finding clothing or resolving issues for them.
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