Scott A. Garcia
3614 Mayflower Court, Fort Collins, CO 80526  970-568-6184  papasdad@gmail.com
	Objective	To secure a full-time position where I can utilize my skills, as well as grow into an advancement position

	Skills & Abilities	Areas of Expertise: ERP Oracle/Sage 100/Hyphen/Microsoft Office/Great Plains Dynamics/Take Off Plus/Negotiations/Budgeting/Human Resources/Accounts Receivables/Collections/Payables/Customer Service

	Experience	Purchasing Agent/Gateway Construction, LLC
January 2021-Current
· Purchase materials 
· Create takeoffs
· Verify Deliveries of product
· Create budgets as necessary

Inventory Control Specialist/Buyer, Helmerich & Payne, IDC
December 2016 – April 2020
Review inventories and order as required.
Oversee and evaluate stock rotation procedures
Conduct Cycle Count inventory processes to ensure accuracy and timely execution
Schedule categories for Cycle Count inventory and maintain strict records
Create an efficient space utilization plan
Senior Purchaser, StoneCrest Construction, LLC
November 2005 – July 2016
Choosing the suppliers that the company will deal with and maintaining the legal interaction with them
Liaison with other departments, particularly the accounting, field personnel, and sub-contractors
Collate purchase orders and purchase requisitions in order to order materials, goods and supplies
Review inventories and order as required.

	Education	University of Phoenix – Bachelor of Science in Business/Human Resource Management

University of Phoenix – Associate of Arts 
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