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August , 2012
[bookmark: _GoBack]To whom it may concern,
My name is Cliff Scott and I am currently seeking full time employment. I have 3 years experience in a warehouse background and am knowledgeable in different trades and skills. Also I maintain a strong attention to detail and look forward to meeting new challenges. 
Some notable characteristics I maintain:
      ○Dependability
      ○Dedication 
○Helpfulness
○Honesty
○Loyalty
      ○Outstanding People Skills

Overall, I am an honest and determined individual with the ambition for success. I am confident that I would be a great asset to your company. Attached is my resume including contact information if you have any questions please feel to contact me at any time.
Sincerely,
Clifton Scott

                                                                                                                                                                                                     

Objective 	
Dedicated employee with outstanding work ethic and enthusiasm with any assignment or responsibility at hand. Always a dependable worker and ready to face new challenges.
Profile 	
Motivated professional ready to attend any duty needing to be assessed. Proven abilities in basic and advanced methods of critical thinking and problem solving . Sincere, but serious employee that works well with others and demonstrates great team work. Confident without hesitation to ask for help when needed.
Resourceful and flexible – capable of maintaining composure and poise under pressure. Understanding in different priority and multitasking situations. Also identifies different priorities and confidently provides cautious, careful attention to work.
Skills Summary 	
	Shipping/Receiving
Order Picking
Computer Savvy
Inventory Exp.
	Forklift Exp.
Resourceful
Dispatch 
Data Entry
	Customer Service
Records/Reports
Marketing
General Sales



Professional Experience 	
WareHOUSE/MATERIAL HANDLER
Precise and accurate order picking from small to bulky assignments.
Inventory adjustment and control. Reporting changes and errors to personnel and adjusting inventory programs. 
Hazardous Communications certified and compliant.
Multitasking including customer service and phone assistance.
Proficient with a wide variety of inventory programs.

SHIPPING AND RECEIVING/LOGISTICS
Skillful in conducting and identifying proper methods of shipping/receiving
Insightful on variety of circumstances
Knowledgeable in standard and express methods
Cost effective 
Accurate
Delivery/Dispatch
Priority System
Planning/Coordination
Minor  Parts Delivery 
Order Tracking
Tracking Numbers/Codes
Forklift operator
Educated in forklift operations and responsibilities
Safe and effective
Experienced in loading/unloading various applications
Effective in utilizing and applying different techniques
Work Certified and Compliant


Employment History/Activity  ________________________________________
MUSICIAN(NO SCHEDULE CONFLICT)- (PRESENT)
STEWART & STEVENSON LLC – Commerce City, CO
Material Handler II, November 2007 to May 2009
TRANSWEST TRAILERS – Commerce City, Co
Warehouse Leader,  June 2007- November 2007 
MAINS SODDING – Fremont, Ne
Material Hand, May 2005 -May 2007 (Seasonal)

Education 	
NORTHGLENN HIGH SCHOOL – Northglenn, Co
2004-2005
CEDAR BLUFFS HIGH SCHOOL – Cedar Bluffs, NE	
2005-2007
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