
 Stephanie Schlieman
461 S Kendall St Lakewood, Co 80226
 719-660-2719
stephanie.schlieman@yahoo.com

[bookmark: _GoBack]Dynamic business professional specializing in Human Resources. Extensive knowledge in a retail HR setting, compliance, policy, procedure, sales and service.  Experienced in developing business to business relations that increase revenue, market share, and company image. 
 
Education: 
Master of Business Administration: Emphasizing in Human Resource Management, 
Colorado Technical University, Aurora Colorado.  June 2012.  Presidents list Recipient. 3.91 GPA

Bachelor of Arts: Business Administration.  Fort Lewis College, Durango Colorado. 2004.  
 
Work Experience:  

Target Corporation. Human Resource Team Member January 2011 – Present
Executive HR Manager Assistant overseeing 180 + employees
· 
· Screen applications /Phone screens	
· Orientations – Full new hire onboarding and I-9 documentation 
· Manage Training Compliance
· Employee Relations
· Consult on new procedures
· Scheduling / Attendance documentation
· Payroll processing
· Manage employee morale and strategic HR initiatives 
· Manage clerical area / backup receptionist
· Manage Donations budget 
· HRIS – PeopleSoft and Orical Time keeping software
· Manage HR community outreach programs through volunteering and training.
· Research for investigations


Bellco Credit Union. Financial Specialists September 2008 – October 2010
· 
· Managed client base
· Financial Advice
· Customer Service
· Processed, closed and verified loan contracts
· Verified and documented compliance records
· Cash and General Ledger balancing
· 2010 Customer Service Award Winner
· Sales

 
 TCF Bank. Assistant Manager/ Sales Manager July 2007 – June 2008 
· 
· Managed 5 employees
· Employee Reviews
· Managed new accounts 
· Sales and Goal setting
· Training
· Recruiting 
· Branch Auditor
· Compliance organization
· Branch reporting / Data entry
· Implemented sales strategies
· Taught banking and credit classes for the public


     
Wells Fargo Bank. Personal Banker December 2004- June 2007 
· 
· Customer service
· Financial advise
· Client research
· Loan servicing
· Employee event coordinating
· Marketing events
· ATM maintenance
· Mentor Teller

