Cheryl Schell

6665 Sunburst Avenue, Firestone, CO 80504
Phone: 720-987-6526 – E-mail: calschell@msn.com 


OBJECTIVE
My objective is to find a key career position utilizing my education, experience, and skills in a position where I can grow with the company and make a difference for all those I serve. 
SUMMARY OF QUALIFICATIONS

· Successfully managed positions as Team Lead US Operations Accounting and Administration; Office Management; Sr. Manager, Credit & Collections; Credit Manager; and Credit Specialist & Accounting Member. Several years of progressive roles in credit & collections, contract review and negotiations, customer credit analysis, customer account approval, credit and collections procedures, bankruptcy laws and filings, process improvement, lien filings, foreclosure filings, and Trust Fund Violation suits. 
· Additional qualifications include office management, managing administration and operations accounting, cash application, accounts payable, payroll, general accounting, cost accounting, G/L analysis, finance, fixed assets, JE’s, month-end A/R close, reporting, budget preparation, and account analysis. Participated in Lean Kaizen certification and Six Sigma projects for certification. Completed full SOX training to include analysis and implementation of policies and procedures related to SOX. 

· Excellent computer skills in various software applications. Great communication and

Analytical skills. High standards for efficiency and organization.

EDUCATION
· Colorado Christian University – Organizational Management/Project Management
· Regis University – Business/Accounting/Finance 

· NACM –  Certified in Credit and Collections Management
EMPLOYMENT HISTORY
Team Lead, US Operations Accounting and Administration – Poseidon Concepts, Inc., Denver, CO (2012 – 2013)

· Duties included office management; managing field operations, operations accounting, administration, and credit & collections. Worked through a large company write down, in conjunction with BOD members, while creating and maintaining all documentation necessary for external audit and restructuring teams. Participated in all aspects of bankruptcy reorganization prior to sale of company. Managed closure of both US offices and coordinated efforts with Canadian parent operations. 
Senior Manager, Credit & Collections – Creative Touch Interiors, Inc. - Aurora, CO (2006-2012)
· Duties encompassed multi-state operations to include office and branch management, branch assistance, credit & collections, master subcontract agreement reviews, and cash application. Other duties included all aspects of A/R and Credit & Collections, Trust Fund Violation suits, and worked through bankruptcy filings and cases. Created and maintained several recurring reports and charts for trend analysis and process improvement in warranty, billing, sales, A/R and credit & collections. Created Qualitative and Quantitative reports as needed for various departments. Worked closely with external counsel and external collection agencies for all branches. Developed SOP’s for many departments and branches to include duties, policies and procedures for office and warehouse associates. Also developed and maintained a customer information matrix for credit and collections, sales, warranty, estimating, and billing associates. 
Credit Specialist/Accounting - Band-It-IDEX, Inc. – Denver, CO (2002-2006)

· Duties included credit & collections management, A/R, customer credit and account analysis, month-end close, and cash application.  Handled all bankruptcy notices for customers including claims paperwork and write offs to bad debt. Worked with an outside collection agency when necessary. Produced several monthly reports and charts for trend analysis and process improvement in A/R specifically for past due percentages and DSO. Worked with DNBi and NACM in order to establish credit for potential customers. Trained in SOX through daily, weekly, monthly, and annual reporting projects. Studied for yellow belt in Six Sigma program and completed certification in Lean Kaizen. Certified in Credit Management through NACM. 
Credit Manager/Accounting/Payroll - Classic Sport Co. - Denver Co (2000-2002)
· Duties included office management, payroll, human resources, managing employee benefit programs, credit & collections management, A/R, customer account approval, month-end close, cash application, and account reconciliation. Managed shipping and temporary personal when necessary and participated in quarterly and annual inventory reconciliations.
REFERENCES 

References will be furnished upon request. 
