Shane Sauer 

640 Lashley ln. apt. 309

Boulder Co 80305 

Cell 708 250 0787

Skills 

I am extremelly computer-literate with software proficency on many applications with around 5 years of retail experience and customer service, two years data entry and office administration and a full year of extensive shipping/receiving. I am exceptional at making sales excellent at managing multipule tasks, organizing, training employees. I am always open to new ideas and am very willing to learn. I enjoy meeting and being able to interact with new and different people everyday.

Experience

 Sales Representative,
  Abercrombie  Fitch. Schaumburg, IL. 05/07 - 03/09 

Job Requirements: Meeting sales goals, greeting and helping customers, opening up and closing down the store, working cash registers and un-censoring items, meeting loss prevention standards, back stock folding and bay maintenance and stock room up keep. 

 Data Entry Clerk, 

  Spherion. Schaumburg, IL. 03/09 - 01/10 

Job Requirements: Data Entry, filling papers, handling bonds, sorting scanning and processing legal documents, verifying the accuracy of data before it is entered, storing the completed documents in appropriate locations. 

Shipping and Receiving Clerk 

  Kelly Services, Schaumburg, IL 03/10 - 10/10 

Job Requirements: delivering shipments everyday, making sure the shipments are delivered on time, distributing the packages to over 2000 employees, helping set up and take down events and handling record storage. 

Data Entry Clerk 

  Kelly Services, Schaumburg, IL 10/10 - 01/11

Job Requirements: Search for information and data using the world wide web. Entering the new information into the companies website, filling papers and making quota. 

Document Management Processer

  Recall Document Management Solutions, Schaumburg, IL 01/11 – 05/11

Job Requirements: Loading and unloading warehouse shelves, unstapling, sorting, scanning large groups of documents. Keeping perfect order of thousands of confidential documents. 

Cashier/Server

   Larkburger, Boulder, CO 07/11 - 01/12

Job Requirements: Providing quality customer service with each and every person, being efficent and accurate on registers. Handling customer complants, traning new hires, serving orders and bussing tables, general upkeep of restaurant, accuratelly counting and depositing daily register cash, working in the kitchen 

 Education 

Rolling Meadows High School - High School Degree 2008 

Harper College - 2009-2011

Front Range College - 2012

References 

Vita Palermo - Spherion (847)- 762- 7046 

Kelly Services - Temp. Agency (847) 995-9350 

Brian Apple – Recall digital director (847)-781-2051

Ceasar L. - Larkgurger General manager 303 884 2083

