AJAY SANKAR

1802 E. Helen St. Apt B219

Tucson, AZ 85719

(520)-730-2251
asankar@email.arizona.edu
OBJECTIVE: Seeking a position as a Research/Administrative Assistant, where I can use my great organizational and problem solving skills to benefit the Corporate Management Group, Inc.
QUALIFICATIONS
Excellent Communication & Organization Skills


Strong writing experience


Very goal oriented and eager to learn


Proficient with Microsoft Word, Excel, PowerPoint, Outlook and Internet

EXPERIENCE


Entomology Collections Department, Tucson AZ, Aug 12’ – May 13’

· Collections Assistant & Digitization Project 
Medical Research Department, Tucson AZ, Oct 09’ – July 12’
· Clinical Research & Administrative Assistant 
Arizona Cancer Center, Tucson AZ, Aug 08’ – Oct 09’
· Administrative Business Office Assistant 

ACTIVITIES AND VOLUNTEERING
Co-Founder & Vice President of Operation Smile -UA, Jan 09’ – May 13’

Raise money & awareness to students and faculty about children born with facial deformities.


Relay for Life Board of Directors Committee, Aug 10’ - Dec 10’


Program coordinator and fundraising team.
UMC Pediatric Unit Volunteer, Jan 09’ – May 13’
Assist patients with their needs and observe doctor-patient interactions.
EDUCATION

Bachelor of Health Sciences in Physiology

University of Arizona, Tucson AZ

High School Diploma, May 2008

Arcadia High School, Phoenix AZ
