James Sanchez – Procurement Professional
7680 Julian St.

Westminster, CO 80030

(303) 426.6903
Email: jamessanchez7680@aol.com
EDUCATION
APECS Training

JAMIS Material Logistics

JAMIS Receiving and QA Training

JAMIS Suborder Release

Microsoft Excel 1, 2 and 3

Interactive Technical Writing

Karrass Effective Negotiating

George Washington University, Federal Contracting Basics 
SWPS

SAP
PROFESSIONAL REGISTRATIONS

National Association of Purchasing Management (NAPM), Member 2000 – 2005

American Production and Inventory Control Society (APICS)

· Just - In - Time

· Material & Capacity Requirements Planning

· Production Activity Control
SUMMARY OF EXPERIENCE

Dynamic, motivated professional with a solid background of experience. Strong office skills with a history of successfully completing assignments and projects. Innovative at conceptualizing and developing new approaches for achieving objectives and goals. Excellent communication and interpersonal skills with a reputation for building outstanding rapport with diverse individuals at all levels.  Independent self-starter that also excels in team settings. Maintains professionalism and productivity in fast-paced environments, even when handling multiple responsibilities under severe time constraints. Twenty years of experience in supply chain management with responsibilities in purchasing material, services, subcontract management, open source software and material control. Knowledgeable and skilled in:
· SWPS purchasing system

· IXOS invoicing

· JAMIS purchasing system

· CINCOM Purchasing/MRP system
· SAP 
· Procurement/Contract Negotiation of office supplies, furniture, services, etc.

· Open Source software and license research

· Records Management

· Business Relationships

· Problem-Solving

· Administrative Functions

· Logistical Planning
Hardware: Compaq, Hewlett Packard, Lenovo and Dell personnel computers

Software: Excel, Windows, and MS Office

WORK HISTORY
Distribution Bulk Coordinator

Schlumberger, Denver, Colorado

08/13 – 01/14
· Distribution Bulk Coordinator ensures complete visibility for all Proppant material requirements for effective planning across the division. Responsible for BOL’s, tracking bulk shipments, Using SAP for transfer and GR transactions. SMR job creation.  
Material Coordinator

Schlumberger, Denver, Colorado

03/11 – 08/2013
· Materials Coordinator ensures complete visibility to all material requirements for effective planning across the division. Responsible for procuring materials for their respective operational division.
Procurement Coordinator
Alliance Engineering; Denver, Colorado

10/07 – 08/10
· Develop sources, obtain Request for Quotes, place purchase orders, and expedite delivery of specialized Oil and Gas products for client projects. Manage excel and word documents for project and client reports. 
Senior Buyer

Colorado Railcar Mfg. LLC; Ft. Lupton, Colorado
8/07 – 10/07
· Developed sources, obtained quotations, placed orders and expedited delivery of specialized manufactured railcar products and ERP systems.

Supply Chain – Buyer/Planner

Eaton Aviation Corporation; Aurora Colorado

01/07 – 8/07
· Developed sources, obtained quotations, placed orders and expedited delivery of specialized manufactured Airplane products and Material Requirements Planning.

Raytheon Company; Aurora, Colorado

1992 – 2006

Supply Chain – Source Specialist II
2002 – 2006 

· Developed sources, obtained quotations, negotiated contracts, placed orders and expedited delivery of COTS products and services:

· Managed 90 plus vendor purchase orders/subcontracts for the Facility department.
· Participated in the development of the Open Source Software Repository.
· Managed 10 plus subcontracts for various government programs.
· Six Sigma specialist certified with a bronze and silver pin.
· Consistently met small disadvantaged and small business goals.
· Met on time delivery goals of 95% or more.
Purchasing Specialist I
2000 – 2002

· Developed sources, obtained quotations, negotiated contracts, placed orders and expedited delivery of COTS products and services:

· Managed 45 plus vendor purchase orders/subcontracts for the Facility department.
· Managed 5 plus subcontracts for various government programs.
· Consistently met small disadvantaged and small business goals.
· Met on time delivery goals of 90% or more.
Material Planning and Control Specialist I
1999 – 2000

· Responsible for the receipt, delivery, inspection and/or test of incoming material, central stores/warehousing of program and/or company-acquired material and packaging and shipping services.

· Provided engineering support, format quotes, oversee the retention of material and supplies for future use and in support of production and/or engineering, as well as the accountability and accuracy of physical records.

· Master agreement buyer for small buys under $100,000.00.

Material Associate
1994 – 1999

· Performed a wide variety of tasks relating to the incoming and outgoing of materials, merchandise or equipment.  Duties include receiving, shipping international/domestic, procurement and inventory/material control.

Material Assistant
1992 – 1994

· Performed a wide variety of tasks relating to the incoming and outgoing of materials, merchandise or equipment.  Duties include receiving, shipping international/domestic, procurement and inventory/material control.

Storeroom Clerk

CDI Corporation; Aurora, Colorado
1990 – 1992

· Performed a wide variety of tasks relating to the incoming and outgoing of materials, merchandise or equipment.  Duties include receiving, shipping, procurement and inventory/material control.

References upon request.
Sanchez J 2013
1
Sanchez J 2013
4

