Domenika T. Sanchez
1038 9th Ave
Longmont, CO 80501
C: 303-257-9309

ntbgomez@comcast.net

Objective: 
To secure a position in a well-established organization that will allow me to succeed, grow, and learn new skills.

Personal Skills:

· Great social and communications skills

· Strong organizational skills

· Detail-oriented

· Self-motivated and success driven

· Committed to continuous learning, and maintaining the highest levels of excellence

· Proficient computer skills with experience in Windows, Word, Excel; typing speed 60 WPM.  


Work History:


Resolve Credit Counseling/ Gallo Law Center

Debt Negotiator
10/08 – 08/2011
· Managed over 150 individual client's personal financial budget and records.

· Established rapport with clients as a dependable, reliable, and trustworthy business professional.

· Dealt with creditors daily in attempts to negotiate settlements.

· Interfaced with attorneys in an effort to negotiate settlements without the burden of litigation.

· Responsible for maintaining meticulous details on each individual client's records. 

· Top performer negotiating the best settlements for clients.

Contact – Marilyn Goldman 303-302-9740 ext. 403

MST Financial Services

Office Administrator
11/07 – 07/08

· Provided professional, efficient assistance and coordination to the entire office
· Telephone support - answering calls, routing to appropriate people.
· Schedule meetings, people, jobs and tasks for various projects.
· Converted files from active to inactive
Contact – Einer Peterson 720-365-2358
PC Solutions

Technical Personal Assistant

03/07 – 09/07

· Assisted PC technicians in performing on-site service calls

· Responsible for setting up equipment

· Other tasks included writing up summaries and invoices for each customer

Owner- Chris Danko 303-960-3128

