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Matthew Sachs




Cellular 724-331-5366
146 Marshall Lane


sac149@aol.com
Blairsville, PA 15717



Objective

To obtain a position within a company where a strong customer service or purchasing background is required.

Summary

Buyer with more than 6 years of experience in purchasing, planning, and systems management. Promoted to this position based on success in all phases of the company. Additional experience includes sales, customer interaction, and inventory control. 

Experience

Production Planning Analyst / Buyer - Leese & Co., Inc. Greensburg, PA 2005 - Present

Head Buyer of  Leese & Company, purchasing all material, tooling, & supplies for everyday production.  Manage all outprocessing and outsourcing of jobs requiring special services. Maintain close and productive relationships with trusted vendors.  Forecast raw material and inventory needs, avoiding any delay or lapse in the production line.  Maintain a small number of high profile accounts (sales).  Assist in quoting and bidding on new contracts and jobs for customers.  Serve as computer systems supervisor for current ERP system (E2).  Calculate costing, preparing budgets, and monitoring efficiency for all departments.

•
Purchasing over 2 million dollars of metals and supplies per year

•
Daily interfacing with engineers on various projects

•
Developed solutions as part of quality management team

•
Converted manual systems to computerized systems

•
Ability to assess organizational needs and implement administrative procedures

•
Recruited additional companies to develop complementary offerings

•
Trained new employees

•
Developed effective internal controls and always operated within budget.

•
Proficient in analyzing blueprints and engineered drawings

•
Earned a reputation as a valuable and cooperative coworker by: being fair, honest, and willing to help others when needed; effectively resolving conflicts at appropriate times; and assisting new managers and other staff to become familiar with policy and operations

•
Helped to implement ISO9001

Yard Coordinator - 84 Lumber. Greensburg, PA 2003 - 2005

Keep the stockyard organized and have loads ready for truck pickups and deliveries. Maintain Inventoy. Load and unload trucks.

•
Worked with coworkers to ensure on time deliveries and pickups.

•
Maintained inventory for all customer needs.

Education

B.S., Business Management, 2004

University of Pittsburgh at Greensburg, Greensburg, PA

A graduate of the University of Pittsburgh at Greensburg with a specialty in Business Management.

Skills

•
Maximizing Productivity and Profits

•
Problem Resolution

•
Planning / Scheduling

•
Goal Setting/Accomplishment

•
Computer Literacy

Activities

Golf, Fishing, Camping, Football, & Hockey

References

Available upon request


