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Employee Warning Notice

Employee Information
Date: 1312000 LT o
Employee Name: ;Scott W

éatf{érly -
lob Title: E'San:ita S
Anthony Da

Manager/Supervisor: Hlke Sh

Type of Warning

Verbal Warning
Written Warning

Final Warning

Type of Offense

Tardiness/Leaving Early
Absenteeism

Violation of Company Policies
Substandard Work

Violation of Safety Rules

Rudeness to Customers/Coworkers

Other

BREEEEN [EEE

Description of Incident {Describe incident and list the date, time, and any witnesses present)
‘Scott was seen not properly following the cleaning proceduré for the cleaning of the pallefg'f'é'ﬁ'&'bthér'éc'j'iii';'i}her{t'ih‘thé-{&érého'ﬂgé;"fhis'_ !
‘was after Scott had b_e_én asked if all of the pallets were already cleaned and he stated th_afhe‘fpl_lowed the cleaning proces_sj. The pallets |
were not s_epara't'é:d to be properly rinsed and during the foaming Scott did not get compléte coverage of the pallets, 't'rash"bé'rrels,‘ racking,
etc.-Scott was also séen walking on top of the pallets on the floor that were just 'foa'mé'dfor' cleaning. This is not safe as the pallefs are a
fslipﬁ_ery surface and also is not effective for.cleaning of the pallets. Scott has been fré_i'néd_ﬁn the'cleaning process several times with
demonstrations and documentations, = : S el CA G o

Plan for Improvement:

:Scdft wili_%c-:;i-ldwré_l_] c]égﬁ:ihg pro'c_é'szs-e's. and safety rules whlle perform|ngh|510b é_u't_ie-s;. -T_SC'(_Stt r\pvi‘ll-_r-q-ﬁke'sui'é thé_f all SIJrfécé;:are cleaned o
‘and sanitized correctly according to the training he has received. If Scott has any issues .Withlfdiloﬁriﬁ_g these prc_)k_:edukés he will discuss
‘with his Supervisor before making any changes to the processes. S ST :

Caonsequences of Further Infractions:
If further infractions accurs, Scott will receive further disciplinary action which _r_n'ay'i.rjclqdé up to _tie_rm_i_qatiqn. R

Acknowledgement of Receipt of Warning
By signing this form, you confirm that you understand the information in this warning. You also confirm that you and your
manager/supervisor have discussed the warning and a plan far improvement. Signing this form does not necessarily indicate

that you agree with this warni
e

25y

ot
Empldyee Signature Date

/ -
%/v D-~3-2»
Manager/S or Date

B crphy A-3-20

Witness Signature {if employee understands wa rning but refuses to sign) Date

Trade secret: confidential commercial information exempt from disclosure pursuant to 5 U.S.C. § 552(b)(4).




