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New Employee Ackn 6Wledgément Form

Welcome to CMG and Reichel Foods!

As a new employee, you will be provided with the website, username and password to view the new

hire forms that you signed during your CMG Interview. Please sign and date the bottom of this form
stating that you received your log in information.

CMG/ESSG/Reichel Foods Handbook

-Healthcare Notice of Exchange and Website for Enrollment

. Safety Policy

Drug and Alcohol Testing Policy

View Paystubs

\J Employee Notice of Employment and Wage

" Website: https://zenople.e sgazure.com/login/cmg

**do not fill out the login name or pa,sswo}d. CMG will provide you with this information**

Login Name: 5079’50 759‘-[
Login Password: Spﬁﬂ %an [

I hereby acknowledge that | have been provided with the login information to view the items listed
above. | understand that it is my responsibility to read and follow each document provided to
and thatif | have any questions concerning the content, itis my responsibility to address my

questions with a CMG representative. | also hereby waive any claim, now or in the future, that | did
notreceive, did not read or did not comprehend the items or thieir contents.

26,\ Signature: IA(;M’ M . Date: /// ‘3‘/1{/

me

Fé ¥




Employee Photo Release Form "

l, Suzome fm:im agree to let Reichel Foods use my picture for internal security

purposes. | also agree to submit a written request to Reichel Foods if/when | wish my photo be
removed from the company database.

%ZSignature: /;{ Id&?f' , Date: f;’/,g/mx

Emergency Contact Information

Please list at least one person with one working phone number. We will only contact the name(s)
listed below if we are unable to get ahold of you or if there is an emergency.

Contact#1. Contact#2
K‘NNW;'me; Jane Se ng& Name:
Relationship: Mgy, - Relationship:
Phone Number:_507 490 4322 Phone Number:

Additional information you want ESSG and our client to know in the event of an emergency:

This information will remain confidential and will only be used in the case ofan emergency.
Authorization to Enter New Hire Information

By signing below, | authorize a member of Corporate Management Group to enter my new hire
paperworkinto ESSG’s online Zenople Employee Portal. | understand that | will be provided access
via login name and password to view forms that have been entered on my behalf.

%’j‘i Signature: m«éyﬂ eI ~ Date:

Insurance Information

I understand that the CMG Staff defaults to decline insurance when entering my new hire
paperwork unless specified otherwise during my interview. | understand that| have 30 days after
my job offer to apply for insurance through ESSG via the log in information provnde’ﬂ’té"ﬁqe

M&ngnature % DY " Date:

Electronic W-2 Consent

The IRS has approved employers to send W-2’s electronically to employees. You will receive your
W-2 faster and have access to your W-2 at anytime.

Would you like to receive your W-2 statement eLectronicaLLy? Yes (> No &

Email:




Emplorment Eligihility Werification EUS"CEIS |
: . . iorm I-
Department of Homeland Seenrity OISR Mo 1675057
LS. Catizenship and Immigration Rervices Epires (FG1L065

START HERE: Employers must ensure the form instruetions are available to employees when complaiing this form. Employers are Fable for

failing; to comply with the requirements for completing this form. See below and the nstrucfions.

ANMTFDISCRIMINATION NOTICE: Allemployess can choose which apcapt=ble n‘ecammhfen“éo presentfor Form FR. Emploers canmq’n’ as’}:
employees. for documenialion bo wesify infermation i Section 1, or specify wihich acceptable documentation employess must present for Seciion 2 or

Supglement B, Revasificaton and Rehire,
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EEO Information

e

Please choose one option under the following:

Gender ' | Marital Status

-No Answer -No Answer

-Male | -Married

-Non Binary -Unmarrfed

-Other : | - -Wi;jowed

Ethnicity Veteran

-Alaska Native -American lndiaﬁ -Vietnam Era Veteran

-Asian | -Black or African American || -Véteran

-Hispanic Latino ~-Native Hawaiian W

-Other Pacific Islander-Two or more Races ‘ -Other Protecfed Veteran

-Unknown Ethnicity @ ' -Recently Separated Veteran
i -No Answer

-Special Disabled Veteran

-No Answer

4

<%ﬁ»‘\Signature: bé‘» A/(d%f Date: //Aﬁyz'{




Background Check Authorizétion

I, hereby authorize and its designated agents and representatives to conduct a comprehensive

background check as part of the employment screening process. This baquround check may
include, butis not limited to, the following: '

1. Criminal background check: This may involve researching and reporting any criminal convictions
or pending criminal cases. ' : ‘ .

2. Employment history verification: This may include contacting past employers to verify work
history, job titles, dates of employment, and reasons for leaving.

3. Education verification: This may include.verifying academic degrees, diplomas, and certificates
from educational institutions. ' o

4. Professional references: This may involve contacting individuals listed as professional references
by the employee to assess their qdaliﬁcaﬂons.and suitability for the position.

5. Credit history check (if appiicable): This may include obtaining information related to the
employee’s credit history and financial responsibility.

Driving record check (if applicable): This may involve reviewing the employee’s driving history,
including any traffic violations and accidents.’ ’

Release of Information:

l'understand that, in the course of the background check process, may need to disclose my
personal information to third-party vendors or agencies for the purpose of obtaining the necessary
background information. | consent to the release of such information.
By signing below, | acknowledge that | have read and understand the terms of this consent form and
~ voluntarily conﬁent to theai?%ground check described herein. \
i%' Signature: — = D : Date: ”,’ 73/}’7

Notification of Minnesota Law Requirement - Unemployment
Acknowledgement

According to Minnesota Statute section 268.095, subdivision 2, paragraph (d), an applicant who,

_ within five calendar days after completion of a suitable job assignment from a staffing service, M
fails without good cause to affirmatively request an add’i‘cional suitable job assignment, (2) refuses
without good cause an additional suitable job assignment offered, or (3) accepts employment with
the client of the staffing service, is considered to have quit employment. This paragraph applies
only if, at the time of beginning of employment with the staffing service, the applicant signed and
was provided a copy of a separate document written in clear and concise language that informed
the applicant of this paragraph and that unemployment benefits may be affected. Itis your

responsibility to contact ESSG through the recruiter stated below for additional assignments. If you
fail to do so, it may affect your unemployment benefits.

lunderstand by signing this form that 1 am reéponsible to contact ESSG through the recruiter stated

elow within 5 calendar days once an assignment ends. | also acknowledge that | have been
provided a copy of this form.

@:Signature: VAA M | Date: !//}'3'/ 2y




- Work Opportunity Tax Credit
Please circle Yes or No to the following questions:

-In the last year, have you or anyone you've lived with received SNAP (Supplemental Nutrition
Assistance Program also referred to as food stamps)? Yes.(rio)

-In the last two years, have you or anyone you've lived with received TANF (Temporary Assistance
for Needy Families also referred to as welfare)? YesiNeg

-Are you a veteran of the U.S. Military/Armed Forces? YesU

-Are you a person who has a disability? Yesluj

-Have you ever been convicted of a felony? YesU

-Are you unemployed? ({_/sﬁNo

~Have you collected unemployment benefits at any time during your unemployment penod”Yes,@p
\ Thank you for taking the time to complete this survey related to IRS Form 8850 (Pre-screening
Notice and Certification Request for the Work Opportunity Tax Credit) and the ETA Form 9175
(Long-Term Unemployment Recipient Self-Attestation Form). These forms are used to verify the
information you have provided and to manage the important WOTC jobs program.
If you agree with the following declaration, click the submit button to electronically sign the Forms
8850 and (if applicable) 9175. Your electronic signature will authorize the Veterans Administration,
Department of Vocational Rehabilitation, Tribal Governments, federal and state unemployment
insurance offices, or other applicable agency to release verification of information to TCC. If the
name is incorrect, type in your correct name and click the submit button to electronically sign.
Under penalties of perjury, | declare that | gave the above information to the employer on or before
the day | was offered a job, and it is, to the best of my knowledge, true, correct, and complete.

= Signature: — i M : ‘. Date: L3/ 2y

Direct Deposit

Payday is weekly on Friday.

Account#_“/000i5 16T

" BankName_howme ?@f&{’f&{ Routing # 2990 50

{éﬁécking pr Savings

lunderstand and acknowledge that if| do not provide a voided check with this direct deposit

form, I am responsible for any delays in payroll or extra'costs included if account number that
provide is incorrect.

—Please check here if you do not have your account information or have an account. We
will provide you with a Bank of Amenca Money Netw_gﬂg___(.‘,qgj

—Please check here if you would like your paystubs electronically emailed to your email
address.

o 7 N B
&%ﬁlgnature )}V g‘/ Date: __Wf13/2y
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Employee’s Withhedding Cerflficate
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Corporate
CORPORATE MANAGEMENT GROUP CMG ?i"ff_m"’
Employment App[ication . : Warkforoe: Manyement & Stalfing Expers
Office Hours: Sam-4pm Mon-Thur, Sam-3pm Fri
Office Number: 507-923-4955
Office Address: 3707 Commercial Dr. SW Rochester MN 55902

A - Applicant! Informatuon * A S
(APPL/CANTS MAY BE TESTED FOR ILLEGAL DRUGS AND A BACKGROUND CHECK W/LL BE COMPLETED)

Full Name: (Last Name, First Name) S'D;%_HZ. . Suzanne Date: /,{//,2/ 2
Address: (street Address)__jois_j1Y7 = <5 Ro (Aot /Unit #)
(City)__Rprinpclo (State) AN (2IP Code) _ SSFCY
Phone: _$p7-25, 749y Email; _ SueSpeltz Y@ e oed, oM

Social Security No. &/ 77-7¢ - /‘{024 ‘ Date Available:  ASA#
Position Applied for: O\ss&»\k& Desired Wage: /S

Shift Available to work: __ 1%t _J(f“d __3" Employment desired: _ﬁull—Time Part-Time
Are you authorized to work in the U.S? fes _ No

» <tawel
How did you hear about us?  [~deed . Referral Name:
If under 18, please list age: : 9\ L\/

Do you have responsibilities or commitments that will prevent you from meeting specified work =

,/‘
schedules? 1~ No - Yes | : 1%

Previous' Employment
Company:

Address:
JobTitle:_Zple Assoicale
Responsibilities: _C ustome- Service | Cogher

From: 10122 To: || |24 Reason forLeaving:  Sipe losina %\\/C(//

May we contact your previous supervisor for reference? s/Yes No

mpa
Address:
Job Title: _ oes A«om&é '
Responsibilities: _ C oo~ ~ /%é\

From: fo/zs _To: _/o/273 Reason for Leaving:

Supervisor:

May we contact your previous supervisor for reference? __/ Yes ___No
\/ - . %U -

/ \ al

Acceynd . |+ Aya.

1|Page

” Phone: G:‘({‘

7 T T /e
Shades OJ\\' G}xﬂzem Phone: T/W

Supervisor: (}U@@KM }



Corporate

CORPORATE MANAGEMENT GROUP - . CMG s
Employment Appllcatlon . o . Workduros Mumgrement & Sl Eqens
Office Hours: 9am-4pm Mon-Thur, 9am-3pm Fri -
Office Number: 507-923-4955

Office Address: 3707 Commercial Dr. SW Rochester, MN 55902

PLEASE READ CAREFULLY APPLICATION FORM WAIVER

In exchange for the consideration of my job application by Corporate Management Group, Inc.,

| agree that:

Neither the acceptance of this application nor the subsequent entry into any type of employment
relationship, either in the position applied for or any other position, and regardless of the contents of
employee handbooks, personnel manuals, benefit plans, policy statements and the like as they may exist
from time to time, or other company practices, shall serve to create an actual or implied contract of
employment, or to confer any right to remain an employee of Corporate Management Group, Inc. (CMG),
or otherwise to change in any respect the employment-at-will relationship between it and the
undersigned, and that relationship cannot be altered except by a written instrument signed by an officer
of CMG. Both the undersigned and CMG may end the employment relationship at any time, without
specified notice or reason. If employed, | understand that CMG may unilaterally change or revise their
benefits, policies and procedures and such changes may include reduction in benefits.

I authorize investigation of all statements contained In this application. | understand that the
misrepresentation or omission of facts will result in my disqualification from consideration for
employment or, if discovered after | begin employment, will result in my termination. | hereby give CMG

permission to contact schools, all previous employers (unless otherwise indicated), references and others
and hereby release CMG from any liability as a result of such contact.

| understand that a comprehensive background check may be conducted to determine my eligibility for
hire by CMG. This may include but is not limited to, investigations of criminal and/or conviction records,

driving records and/or a drug screen test as required by clients, government regulations or by CMG
policies.

I release CMG and other persons or entities from any claims that might be based on CMG's decision to
conduct a background check.

| understand that, in connection with the routine processing of your employment application, CMG may
request from a consumer reporting agency an investigative consumer report including information as to
my credit records, character, general reputation, personal characteristics and mode of living. Upon
written request from me, CMG will provide me with additional information concerning the nature and
scope of any such report requested by it, as required by the Fair Credit Reporting Act.

| further understand that my employment with CMG shall be probationary for a period of ninety (30) days

and further that at any time during the probationary period or thereafter, my employment relationship
with CMG is terminable at W}ZF any refason by either party.

s /
I
g 1//:{!% Date: / Y7 /:2 b
N 1 :

2|Page

Signature of applicant £




Management
Group

que: : ; .}(é e el c‘%{}; 4 f'z ‘ Workforce Manggement & Swafling Fspers

Date: ///iz/zs

CMG Preliminary Questions CMG

Please Mark Yes or No

} o
1. If hired are you willing to take a drug Tes’r?@ No

2. Do you have any known food allergies to soy, wheat, peanuts, or milk2 Yes @

3. Are you able to work with porkd Yes No f kg
Please Mark Your Preferred Position
4. Which plant do you preferz <South> North ,

5. What shift to you prefere 1st @ 3rd 2%0\?{

AN

Have you ever been convicted of a crime? Yes No_

Explain
Incident__ iUl Noe¥ in B6i7 . Misdime., . Paid Cires o

d-'f\. as Needed.

Employee Signature /0(4 M
Interviewer Signature ijg(lﬂo\







Suzanne Speltz

Rochester, MN 55904
suespeltz4v386k_3w4@indeedemail.com
+1 507 250 7324

Looking for a job that | can exceed at and work up the ladder in company

Work Experience

Retail Sales Associate
Hunt's Pharmacy and gift store-Rochester, MN
October 2020 to April 2024

Customer service, cashier, wrapped gifts, phone calls

Education

High school diploma
Mays High School - Rochester, MN
1986 to 1289

Skills

Clerical Experience
Microsoft Office

Microsoft Excel

Front Desk

Medical Office Experience

Medical Receptionist

Presentation Skills
* Customer service

Cash register

.

Clerical experience
Cash handling
Front desk

Presentation skills

* Hotel experience
Worked at ABC
Restaurant experience

» Barista experience
» Food service



» Sales

» Coffee experience

+ Janitorial experience
« Communication skills
* Cleaning

» Custodial experience
* Commercial cleaning
» Residential cleaning

+ Communication skills
» Organizational skills

* Night audit

* Hospitality

* English

» Guest services

* Time management

Certifications and Licenses

Driver's License
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