Vern Slay
Bothell, WA
Home: 425-268-7529
slay502003@yahoo.com

DATA ENTRY POSITION

HIGHLIGHTS OF QUALIFICATIONS
· 3+ years data entry experience
· Knowledge of ICD-9 and CPT-4 coding
· Type 30+ wmp and know 10 key by touch
· Attentive to detail
· Interact well with others in a professional manner
· Strong verbal and written communication skills
· Effective MS Office Products – Word, Excel, Outlook

RELEVANT EXPERIENCE

Claims Associate
· Reviewed, analyzed, and resolved claims through the utilization of procedures, reference materials and on-line tools for moderately complex claims by demonstrating proficient time management.
· Performed data entry of certification documents into database.
Contracts Assistant
· Obtained state approvals for products sold including approval of application forms, licensing, and appointing agents.
· Performed filing and tracking of approved documents.
· Supported processes through data base maintenance exercising electronic form filing to all departments.
Claims Batch Entry
· Established efficient processes and developed standards for data entry claims with accuracy.
· Ensured eligibility and identified correct provider numbers with projects completed in a timely, efficient and professional manner.
· ICD-9/CPT coding



EMPLOYMENT HISTORY

TOOL DESIGNER / MTorres (Pacifica) Engineering. Bothell, WA  2011 – Current
MANUFACTURE TECH / Kenworth Truck Company. Renton, WA  2007 – 2009
APPLICATION SPECIALIST / Kenworth Truck Company.  Renton, WA  2005 – 2007
ASSEMBLER / Kenworth Truck Company. Renton, WA 2004 - 2005




EDUCATION

Certificate, Basic Electronics & Troubleshooting, ECC. 2010 
AA, Advanced Manufacture Technology, ECC. 2009 - 2009
AA, Computer Drafting and Design, ITT Technical Institute. 2001 - 2003                    












