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Employee Warning Notice

Employee Inform

Employee Name:
Job Title:

Manager/Supervisor:

Type of Warning

Verbal Warning

Written Warning

8]

Final Warning

Type of Offense
Tardiness/Leaving Early '
Absenteeism
V_iolation of Company Policies
Substandard Work
.Violation of Safety Rules
Rudeness to Customers/Coworkers

Other

HUOOOHH

Descnptlon of Incndent (Descnbe mcndent and Ilst the date, time, and any witnesses present)

Saidi was workmg on the Tank #2 and #3 area on Wednesday 7/29/2020 and whlle rernovlng the scree for Ta nk #3 reclrculatlng tank he |
pulled an'the hiose commg out of thé control box for the Calcium Ascorbate pump/tank Melbourne the ead of the Sllcmg room a
‘Saidi if he had damaged ‘the box or knew about |t and Saldl told h:m he did not do it After lookl ', _ :
seen that Saidi had damaged the box while trying to remove the screen from the ta nk for cle ining.
for da maglng equment and not reportlng it rlght away 50 that |t can be f:xed i

Plan for Improvement

Anytlme equmen' 5 damaged all employees are to report it r|ght away tothe Ieads and Super\nsor Tralnlng will be conducted Wlth
" Saidi on how to removed the screens from the tanks wnthout causing damage to hoses or equrpment and to do S0 safely Follow up on
tralnlng will be conducted to make sure all processes are belng followed dally :

Consequences of Further Infractlons

If further mfractlons occur further d|5C|pl1nary action w1l| be glven to |ncIude up to termmatlon dependmg on the seraousness of the red
occurrence - o : : : DS

Acknowledgement of Receipt of Wa rning

By signing this form, you confirm that you understand the information in this warning. You also confirm that you and your

manager/supervisor have discussed the warning and a plan for improvement. Signing this form does not necessa rily indicate
that you agree with this warning.

Secres/ | _ / 30/510

7 -
Employee Signature . ) Date
- -z 22050
Manager/Supervi Date
%-\/ fm— . 2-36 -20
Witness Signature {if employee understands warning but refuses to sign) Date

Trade secret: confidential commercial information exempt from disclosure pursuant to 5 U.S.C. § 552(b)(4).







