David W. Segelhorst	                                               davidwaynes@hotmail.com
2040 Floral Drive	                                               303-442-6811 
Boulder, CO 80304

OBJECTIVE 
An interesting position with a growing company

SUMMARY
Knowledgeable self learner with friendly social skills and the ability to work well with a team or individually

Computer Skills		Professional Skills 			General Laborer
Data entry 		Read/write/speak English		Good eye/hand coordination
Wand scanner		Bank reconciliation/bookkeeping		Machine operator/opening/taping	
Ms Word 		General ledger/inventory 			Handwork/assembly line work 
Internet 			Computer literate/data entry		Inspecting/quality control 
Ms Outlook 		Phone/fax/ copier/calculator 		Lifting 25 to 50 lbs.
			Customer relations/security 		Stocking/lifting
			Cash handling/checks/credit cards	Customer service
			Training others	
			Team work or individually		

Work Experience

Production Assembler Celestial Seasoning, Boulder, Co
Seasonal/T\temporary through Kelly Services
July 07 – Apr 08 (Apr 07 – June 07)   Aug 06 – Feb 07 

Greeter information person at
Colorado Department of Revenue
Drivers license division 
Boulder, CO Apr 07 – June 07  

GuardsMark Security, Longmont, CO 
40 hrs Aug 06

SecurCare Self Storage, Boulder, CO
40 hrs May 06

Kable Fulfillment Services (NEODATA) Aug 89 – Sept 05
(was in Louisville, CO)

Professional Experience

Production assembler responsible for the assemble of the display boxes and to fill display boxes with tea products and box up displays for shipping and to do all associated “handwork” involving stickering, inpacks, onpacks, caging,or any re-configuration of products.  Assembly line machine to assemble samplers of teas products. Inspected products before final preparation for shipping.

Greeter Information Person
Greeted and directed clients to appropriate department 
Helped clients with questions; related necessary information
 
Security guard
Guarded and patrolled periodically, buildings, grounds and work site.
Registered at work stations to record time of inspection trips.

Storage-facility clerk
Assisted customers in selection of storage unit size
Demonstrated effective presentation skills.
Inspected storage area periodically to ensure storage units were locked.
Cleaned facility and maintained premises in orderly condition.







Presort/ staging clerk
Assisted co-workers and supervisors with presorting and staging in-coming BRCs and mail from post office. Learned all aspects of staging mail by publication and by update day and transported BRCs to the processing area and staged by up date day. Executed daily operations of weighing BRCs by update day and transported BRCs to the processing area and staged by up date day. 

BRC clerk/production worker
Sorted incoming BRCs by scan and non-scan, image and non-image and data entry / sometimes by E-mail and non-E-mail.

Flash/Weigh Clerk
Flashed or weighed media by special job from publishers for certain magazines to see how much cash / credit / credit card / cancels would be mailed in. Mail opener/machine operator production worker
Operated machine to automatically open mail and sometime by hand. Stopped machine to make adjustments and clear jams.  

Mail opener/machine operator production worker
Operated machine to automatically open mail and sometimes by hand. Stopped machine to make adjustments and clear jams.

Mail clerk
Responsible for hand opening oversized mail and routing to destination by type to be processed by other departments. Examined out going mail for appearance and sealed envelopes by hand or machine. 

Mail handler
Collected and sorted opened mail from openers.
Sorted bundles by credit / credit cards / cancels and customer service.
Sorted into updates for routing and media processing.

Distribution / 7.0 clerk 
Responsible for 7.0 cash transmittals, money that was received at the home office, then sent with media along with 7.0. which would have orders and/or payments and/or agents. Then I would verify all dollar amounts and media by balancing out the 7.0 and sending media to date entry or agents to be processed.

EDUCATION
Boulder Valley Vocational Center, Boulder, CO
Accounting I and Accounting II
Business Mini-computer operations with manual and computerized accounting.

References; Available upon request


