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Talented Cash Accountant, skilled at completing daily assignments and contributing to the team’s overall success. 

Considered hardworking, results driven, and detail-oriented. Always willing to expand skills and take on any task. Helps 

drive business success with accurate journal entries, timely reconciliations, and plenty of grit to resolve the most 

hidden of variances.  

 

 

• General Ledger Reconciliations 

• Treasury 

• Organized 

• Problem Solver 

• Detail Oriented 

• Communication 

• Teamwork 

• Interpersonal Skills 

• Project Management 

• Microsoft Excel 

• VLOOKUP 

• NetSuite 

• Great Plains 

• MS Dynamic 

• Customer Service
 
 
 

Dynamic Staff Accountant (contract)                                 4/2022 – 2/2023 
Aurora Organic Dairy| Platteville, Co                                     

• Coding, entering, and posting expenses for four multi-state farms into Microsoft Dynamic Great Plains 

• Meets or exceeds strict deadlines for weekly check run and Month-End deadlines 

• Responsible for monthly feed and headcount summaries for management  

• Established relationships with vendors in order to reconcile and true up each vendor account, hundreds of 
accounts spanning multiple years 

 
 

Caregiving for a family member                                                        6/2021 - 2/2022 
 
 

Staff Accountant                                                           2/2020 - 6/2021 
Randy Taylor Consulting | Tempe, Az + Greeley, Co 

• Performed supporting GL reconciliations including petty cash, other assets, and long-term liabilities 

• Spearheaded the new reconciliation process for the Cash-in-Safe and Register accounts  

• Instrumental in bridging the communication gap between store managers and the accounting team for 42 stores  

• Volunteered for Ad hoc projects to support fellow team members in GL, AP, and Treasury 
 
 

Accounting Specialist                                                              6/2019 - 2/2020 
Vertex Education | Chandler, Az  

• Created journal entries for cash deposits, transfers, wires, checks, and EFT transactions 

• Researched variances as needed 

• Utilized Bloomberg BNA to manage fixed assets 

• Initiated a multi-department revision of the payment processing to finalize a cloud-based platform 

• Side project reduced manual payments for each of the 20 campuses which reduced manual labor by 225 hours each 
month while simultaneously reducing errors and provided document support 

 
 
 
 
 

PROFESSIONAL SUMMARY 

SKILL 

EXPERIENCE 



 
 

 
Junior Accountant                                           11/2015 - 5/2019 
KEAP / Infusionsoft | Chandler, Az 

• Recorded daily cash activity including cash deposits, transfers, chargebacks, reversals, wires, EFT transactions 

• Completed a cost-cutting project by consolidating multiple payment processors to one affordable alternative 

• Assisted with the month-end close process by reconciling GL accounts and recording needed adjustments 

• Ownership over AR requests, referrals project, identifying payment for AP, and Ad-Hoc reported for the Finance Team 

• Managed the exception report process daily, these include recording adjusting entries, adjusting transactions, and 
improve processes, and researching variances as needed 

 
Merchant Support Agent                                                                  2/2013 - 11/2015 
eBay / PayPal | Chandler, Az 

• Provided confidential communication and technical support for product issues to top grossing merchant accounts 

• Troubleshot website and other technical issues  

• Provided information, and support regarding risk, policies, and practices 

• Educated customer’s concerns during the dispute processes and assisted in the resolution 
 

Finance Internship, Financial Planning & Analysis                                                        6/2013 - 9/2013 
University of Phoenix | Phoenix, Az 

• Helped develop scalable and efficient processes to make commonly calculated metrics easily obtainable 

• Create accurate and timely forecasts that supported the business needs of the University alongside mentor/senior 
director of financial planning & analysis for the Center of Excellence  

 
Tax Advisor & Marketing Coordinator (Seasonal)                                                             12/2011 - 4/2013 
H&R Block | Gilbert, Az 

• Prepared tax forms for new and existing clients 

• Provided financial planning for clients 

• Initiated marketing for my office including an open-house event, door-to-door flyers, networking with local businesses, 
and managed social media accounts for the local and district office 

 
Owner/Production/Marketing                                     10/2011 - 12/2016 
Live Love Lights | Gilbert, Az 

• Sponsored and developed 22 people that marketed the Live Love Lights name 

• Utilized social media accounts for marketing, promotions, and event scheduling 

• Created and hosted a website for sales and updates 

• Distributed and produced L.E.D. products, marketed, promoted, and networked to secure venue locations and secure 
new products from around the world 
 

 
 

 
 

Bachelors of Science Accounting                          5/2015 
University of Phoenix| Phoenix, Az 
 
Associates in Business with emphases in Accounting                        5/2010 
Chandler Gilbert Community College | Chandler, Az 
 

EDUCATION 


