
Nidhi Ruperee

Contact No. 1269-4081775
Email ID: nidhiruperee@gmail.com

Objective:
As a sophisticated person of new generation, my basic aspiration is to nurture a creative work environment that can offer me a wide array of opportunities to devise new approaches for accepting bigger challenges in quenching my thirst towards corporate excellence.
Profile:

· Human Resources Professional/ Recruiting Manager with nearly nine years of experience in handling end to end Human Resource Functions from IT Recruitment, Induction, Employee Relations, Training & Development, Performance Appraisal, Grievance Handling, Statutory Compliances & HR policies and setting up HR consultancy.
· Strong Leadership skills with effective team and client handling skills.
· IT Recruiting skills in different domains like telecom, Insurance and Banking.

· Ability to manage inter-personal relationships at a group and individual level and work independently yet collaboratively with teams and meet deadlines.
· Good communication skills to include excellent listening skills. Proven skills to manage multiple tasks simultaneously.

Qualification :

Professional Qualification:

PGDBA (Specialization HR) from Institute for Technology and Management, Navi Mumbai in year 2003 ( www.itm.edu)

** Diploma in Training and Development from ISTD with merit.( www.istddiploma.org)

** Competence Mapping course from Salahkar Consultants, Pune.( http://www.salahkaarconsultants.com/)
Professional Experience:
April 2013 to Till date

Infowave Systems Pvt. Ltd.

IT and Sales Recruiter

· Recruitment of various candidates to direct client or tier one vendors.
· Posting and in depth search of candidates in different portals like dice and monster.

· Coordination with the client for different requirements.

· Negotiations and follow ups with the clients and vendors.

· On bench sales of candidates by posting their resume, applying to various jobs and proactive marketing to vendors.
Feb 2012 to August 2012


Vigilant Technologies ( www.vigt.com)

Recruiting Manager
· One point contact for the client.
· Handling a team for 3 offshore recruiters.
· Work allocation, evaluation and client submittals.
· Follow ups with the client for feedback.
· Coaching and mentoring to the team.
November 2011 to till Feb 2012


Exinent LLC. ( www.exinent.com)



Working as Virtual Technical Recruiter/ Account Manager/ Business Development
· Results-Oriented IT Technical Recruiter working on sourcing, identifying, screening and recruiting passive high caliber executive talent in the functional areas of Information Technology.
· Utilize multiple internet tools to source candidates as well as internal candidate tracking applications.
· Responsible for sourcing highly skilled candidates, technical screening, interviewing and assessing their skills and abilities while comparing to client requirements.
· Negotiate rates with the candidates.
· Generate sales leads and business development for contract IT positions with Tier one vendors and Direct clients.
Positions handled: Java Developers /Architect, .net Developers /Architects, PHP Developer/ Architects, SAP ( SRM, MM, HR, ABAP), Oracle Developer,  Oracle DBA / Developer , Sql DBA /Developer, Quality Engineers ( Manual and Automated), Business Analyst, Project Managers( Functional, Techno functional, Technical), System Administrator( Linux, Unix, Windows), ETL Developer, BO Admin etc.
August 2009- December 2010

Optimum Consultancy Solutions Pvt. Ltd.
(www.online-ocs.com)

Position – Director
Job Profile:

· Setting up the operations
· Building Clientele and maintaining relationships
· Established business models for recruitments and Corporate training programs 
During the tenure conducted following training programs:

1. Effective communication skills ( day to day and business)

2. Effective Email Writing

3. Thought Leadership

4. Workplace Behavior and Ethics.
· Working with company CA and Company Secretary
· Company formation

· Resource Hiring

· Execution and Delivery
Dec 2005 -July 2009  

Ecotech IT Solutions Pvt. Ltd. ( www.ecotechservices.com)


Position – Manager- Human Resources
Job Profile:     
· Recruitment
Short listing profiles as per the requirement

Salary negotiation

HR Interview

Ensure smooth employee Induction and Integration. 
· Performance Management 

Performance process Administration

Setting KRA's and KPI’s
Rating normalization
· Training and Development
Training Need Identification

Arranging Training Programs ( internal / external)

Feedback and post training follow-ups

Coaching and mentoring
· Employee Engagement 
Employee Relations (Meetings with the employees, suggestion box)

Fun Activities ( Singing Competition, quiz, laughter challenge, mimickry, traditional day, Picnics and Parties)
Rewards and Recognition

Team Dynamics ( Meeting Expectation Exercises)

· Organizational Development
Employee Satisfaction Surveys
· HR Policies and Procedures
Policy ( Best Employee of month, Employee Referral Policy, Performance Management Policy, Time and Attendance Policy,  Leave, Advance against salary etc)

Procedures (Recruitment, Performance Management process, Separation)

· Office Administration 

Leave Accounting

Salaries

Provident Fund

ESI

Mediclaim

· Grievance Handling
· Final Settlement & Exit Interviews

· HR Reports
· Competence Mapping and Competence Matrix

· Implemented and facilitated Competency Mapping.

· Maintain smooth running of the Human Resources Information System.
Achievement: Set up the whole HR department. 
Oct 2004 –Nov2005

Fidel Technologies Pvt. Ltd. (www.fideltech.com)
Position - Sr. HR Executive.
Job Profile:

· Screening and short-listing Resumes, laisoning with consultants, co-ordination with respective PM’s for scheduling interviews, Preliminary Interviews.

· Preparation of HR Policies and procedures.

· Implementation of Induction Program and making Induction Manual.

· Conducting Exit interviews.

May 2004 –Aug 2004

Max Search Consultants Pvt. Ltd. (Mumbai )

Position - Sr. Recruitment Executive.
Job Profile:
· Understanding the client requirement then responsible for providing right candidate through sources like Head Hunting, database, references and thus achieving the monthly target as set by the organization.

· Profile includes the study of the organization and the organization chart in order to see the fitment of the candidate.

· Meeting with candidates and checking out their knowledge with respect to their experience, testing them on their communication skills both oratory as well as written, assess the candidate in terms of his/her personality, stability, presentability and other pre-requisites for the specified position.

· Giving Induction & Familiarization to the candidates of the Company’s Policies, Terms & Conditions of Service, Commitment, Remunerations, Promotions & Career Planning System.

May 2003 –May 2004

R-Rolls Consultants Pvt. Ltd. (Mumbai)
Position - Sr. Recruitment Executive
Started as a recruitment executive but after 3 months promoted to Sr. Recruitment Executive. Handling BPO and IT recruitment.

Projects Undertaken :

Owens Corning India Ltd. ( www.owenscorning.com)


Project Details:-
· Training and Development through ISO 9001(2000).

· Developed a system for database useful in T & D.

· Ways to inculcate culture of calling everybody by first name.

Wartsila India Ltd. ( www.wartsila.com)


Project Details:-
Was the part of HR Team for the preparation of Recruitment manual.
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