	16504 Kunde Rd. 

Union, IL 60180
	815-923-2287
815-923-2640 fax

815-482-9030 cell #
rrosemannsons@yahoo.com


Lynn Rosemann

	Objective
	Office Assistant II 

	Experience
	1998-present       Accounting Management Services 
Union, IL

Business owner ill.      815-923-5434  - Melisa
Clerical

· Accounts payable

· Payroll and tax forms

· Tax data for returns

· All General office functions

· Quickbooks-EasyAcc-ATB

· Corporate Reports and State Registrations

	
	1995-current
Rosemann & Sons, Inc
Union, IL

Construction Company Officer
· A/R-A/P

·  Payroll

· Contracts

· Keeping up with busy small construction office duties.



	
	 I can take any task from the beginning to completion.  I have worked with Prime Construction on the McHenry County Courthouse addition.  Seneca Township addition. CAHMCO.  McHenry County Planning and Dev., McHenry County Housing Authority and Turning Point. I am able to complete all documentation satisfactorily for the State and Federal. 

I have worked with the MCCD on a few of their projects successfully completing all their documentation.  

I graduated from Deerfield High School in Deerfield IL.

References to include:

Woodstock Lumber   Kathy  815-338-0075

Marengo Insurance   Brittney  815-568-7108

Turning Point Inc.  MaryAnn Weltch  815-338-8081
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