Mechill Romero
Page 1
5/31/2013

Mechill Romero        32783 Lodgepole Circle     Evergreen, CO 80439  
  Cell: 303-591-4488    email:  mechillromero@comcast.net

Objective:        A Challenging and Responsible Position in a Warehouse Environment

Experience:   
                                 Unisyn Medical Technologies.                                Golden, CO 80403
                                    Inventory Control Specialist                                            Sept 2012 to May 2013
                                          Restructured the Inventory warehouse
                                              Helped design an ERP system for the current software being used

                                              Ran daily reports to assure accuracy on material being adjusted out

                                              Interacted with accounting to close out purchase orders and resolve inventory issues

                                              Performed daily cycle counts/inventory control

                                              Pulled material for the production floor

                                              Managed the MRB cabinet for all noncompliance material

                                              Issued out material on work orders

                                              Was on the PPE/Safety committee

                                              Supported S&R in pulling material for customers

                                              Trained personal on forklift safety and safe operation of it

                                              Practiced FIFO for all incoming material
                                              Pulled kits for in house material builds

                                              Maintained the production schedule   

                                      High Country Host, LLC   racingsnowshoes.com     Evergreen, CO 80439                                                               

                                      Website Developer Assistant                                                    June 2010 to Sept 2012 
· Assists owner in development of website and LLC
· Website design

· SEO development (search engine optimization)

· Product realization and development                                                                                      

                                 Ascent Solar Technologies, Inc.  ASTI                    Thornton, CO 80241
                                 Warehouse Lead Position                                          Sept 2009 to May 2010   
· Initially set up (warehouse) and currently handling all warehouse functions
· Initiating purchase orders
· Negotiating with vendors
· Pulling material for production

· Unloading trucks and inspecting material
· Conducting all shipping & receiving functions

· Cycle counting/inventory control
· Interfacing with sales, accounting & manufacturing

· Proficient with Microsoft Dynamics tm (ERP and CRM) for business management solutions

· ITAR-EAR training 2008

· DEEMED EXPORT training 2008

· HAZWOPER-HAZMAT training 2009

                                 ITN Energy Systems, Inc.                                         Littleton, CO  80127
                                 Shipping, Receiving and Purchasing Position           May 2001 to Sept 2009                                                                                                        
                                                                                                              Negotiated contracts with vendors and service suppliers for lower pricing    
· Set up shipping and receiving dept.

· Interact with vendors for orders 

· Assist with purchasing; creating purchase orders

· Meet with vendors (2) a week

· Interact with accounting on closing out invoices

· Delteck TM software knowledge and data entry 

· Taking APICS classes on Business & Purchasing through ITN.

· Schedule pick ups for material/Trade show 

· Government audits
· Completed Level ll Excel 2003 training 

· Completed Vendor Negotiation training

· Hazardous material handling experience


Foothills Lighting
Lakewood, CO  80228


Receiving Specialist Position
Sept 2000 to May 2001
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
Manage incoming receipts 


Data entry


Interface with the sales department


Direct all shipment purchase orders to customers

MedSource Technologies
Englewood, CO 80110


Warehouse Lead Person
Nov '99 to August 2000


Executed daily operations of Receiving, Shipping and Cycle Counts.

Maintained quality control objectives.



Served as Supplier of Material for all manufacturing operations.


Maintained receiving reports and cycle count inventory reports for management. 


Established vendor communications for incoming deliveries.


Rose Manufacturing Company (a manufacturer       Englewood, CO

of safety equipment)


Warehouse Lead Person
       Sept '96 to May '99


Successfully completed ISO 9000 training.


Direct Warehouse personnel in training and receiving first in and first out articles.


Responsible to ensure safety standards to comply with OSHA.


Assist in implementing new MRPII system for warehouse operations.


Responsible for inventory control and cycle counts.


Interface with accounting to close out orders.


Handle heavy material on a daily basis (70 to 100 lbs).


Input data from bills of lading and other stock records into warehouse database.

Count, weigh and measure items on incoming shipments to verify information against bill of lading, orders and other records and to ensure that shipments meet specifications.


Pull and fill orders.


Route items to various manufacturing departments.


Operate forklift, handtrucks and large industrial truck.


Course Completion:                                                                 Denver, CO


Crown Equipment  “Train the Trainer” course completion contained in OSHA regulation 1910.178 (rev 12/1/98) on May 10th 2013.

Education:
Olathe High School
Olathe, Colorado


Diploma

References:
Available upon request
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