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WORK EXPERIENCE
Warehouse Operations Specialist
Community Action Partnership - Dayton, OH - 2017-07 - Present
· Analyzes and updates daily management reports.
· Verifies orders to ensure correct product and quantities are pulled and ready for customers.
· Maintains adherence to company policies and safety
· Creates an efficient system and keeping a organized work environment
· Assists in the monitoring of inventory to maximize warehouse space
· Performs bi-weekly cycle counts of inventory.
· Responsible for maintaining a high level of security in the warehouse area.
· Responsible for proper use of equipment and equipment maintenance.
· Ensures the proper usage of all material handling equipment safely;
· Loads and unloads materials and products
· Verifies the quantity of items received against invoices.
· Oversees detailed shipping and receiving logs to account for all materials that enter and leave the warehousewithin database.
Production Associate
Honda of America Manufacturing - Anna, OH - 2015-07 - 2017-07
· Supervised and monitored final production of crankshafts
· Troubleshot production machinery and robots
· Conducted intense final inspection for crankshaft assembly
· Communicated effectively with team members
· Met and exceeded production goals
· Operated computer software for crankshaft production line
· Prepared final shipment information for export
· Implemented inventory control strategies
· Trained and assisted new employees
Material Handler
American Honda Corporation - Troy, OH - 2014-09 - 2015-07
· Picked, shipped, and packed, Honda and Acura parts and accessories
· Prepared mail orders for domestic and international shipping
· Ensured quality and safety of shipping
· Followed and ensured strict policy guidelines for shipping and hazmat materials
· Licensed to operate forklift, OPR and other warehouse equipment
· Utilized computer programs to manage and maintain inventory
Inventory Control Specialist (Seasonal)
American Honda Corporation - Middletown, OH - 2014-09 - 2014-10
· Merchandised and stocked merchandise
· Performs manual, computer or RF functions to enter data in systems
· Maintained inventory for over 100,000 products
· Supported shipping department, as needed
Assistant Teacher
Wright Field South Child Development Center - Wright-Patterson AFB, OH - 2008-11 - 2014-07
· Provided administrative support and customer service to multiple areas for a diverse customer base varyingin Military Rank, Federal Civilians and Federal Contractors.
· Maintained building safety
· Aided in preparation of lesson
· Prepared training outlines, activity planning, and briefings
· Created and maintained administrative and personnel files and development plans
· Provided on the job training and mentoring for employees
Store Worker Leader
Defense Commissary Agency - 2007-02 - 2008-06
· Provided training and instructions to employees
· Distributed daily work assignments and monitored progress
· Maintained adequate stock of merchandise for departments
· Responsible for warehouse stock
· Anticipated inventory needs when ordering
Store Associate
Army and Air Force Exchange Service - Lakenheath - 2006-06 - 2007-02
· Provided superior customer service
· Handled, prepared and maintained stock levels
· Ordered commissary items and reconciled invoices
· Maintained security, safety and sanitation practices and procedures
EDUCATION
Associates in Science
Clark State Community College - Springfield, OH
2016-07
