Michelle Robinson
753 N. Dory Lakes Dr.
Black Hawk, CO 80422
Home: (303) 582-0334
Cell: (720) 280-2157
michellerobinson82@gmail.com

Objective: Manufacturing 
Proven customer service skills including, direct care, retail, restaurant, and manufacturing.
Qualifications: Bookkeeping, supervision and training experience. I am proficient in basic and advanced computer skills including, but not limited to Microsoft SUITE applications.
Work Experience:
Super Seer Corp, Evergreen, CO 5-8-13 – Present
Responsible for Assembly, production, shipping and receiving (UPS & Fed Ex), prep work, quality control, maintaining stock materials, as well as making sure all work areas are kept clean. 
EBay Sales, Work from Home 5-13-2011-Present
Have been a member of eBay since 2005 but started selling items since May of 2011. Responsible for photographing, listing, packing and shipping products, as well as making sure the quality and description are accurate. This would include proper grammar and spelling.
Tidy Giant, Johnny Z’s of Central City Dec.-March of 2011
This was a temporary job and my duties included but where not limited to vacuuming, taking out trash, wiping down all machines, cleaning bathrooms, moping, and making sure everything was clean and in its proper place for the next day’s business. 
Majestic Metals Mfg., Denver, CO 2008-2011
Started doing prep work for painters, was promoted to lead masker of paint shop. I was responsible for training new hires, prepping parts for paint, and responsible for all other prep activity.
Subway, Englewood, CO 2006
I started as cashier, promoted to assistant manager. Responsible for opening and closing the store, participating in interviews, supervising three cashiers. Kept track of cash drawer, made sandwiches, and did minor bookkeeping. I trained new hires and responsible for all activity on shift.
Ron’s Corner Barbeque, Hugo, CO 2002-2004
I was a cashier and waitress for busy local restaurant. Responsible for waiting tables, customer service, and counting drawer at shift change, bussing tables, side work, and closing restaurant. 
Golden Prairie Homes, Hugo, CO 2000-2002
I was a caregiver at a nursing home. I was responsible for all phases of care for elderly and disabled adults. Coordinated activities for residents, including canine therapy, outings, and adopt a Grandparent Day. I was responsible for day-to-day functioning of residents, including bathing, dressing, feeding and communicating.
References
Clifford Cutter (720) 933-9464
Supervisor- Metal Manufacturing
Denver, CO
Greg Farmer (303) 288-6855
Supervisor- Paint Shop
Denver, CO
Eldon Sullivan (720) 291-7800
Self Employed- Furniture Store Owner
Silverthorne, CO
Education
Kaplan University 3/2010- Present
Major: Criminal Justice
Bachelors Degree Class of 2014
Post-Graduate Education 2007-2008
Major: Computer Applications
State of Colorado
General Equivalency Degree 2005
Morgan Community College







 

