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Chicago, IL   (773)383-2283 rbrtfields@yahoo.com,

· Extremely reliable and safety conscious with solid experience in warehouse operations to include loading and unloading trucks; shipping and receiving; order picking / packing; staging and stocking.
· Excel at accurately labeling freight, monitoring inventory, calculating and verifying quantities, and using computers to maintain records and track shipments within high-volume warehouse environments.
Proficient in the use of pallet movers, standup forklifts, swing-reach trucks, and order pickers; troubleshoot breakdowns and call for repairs. Readily support new processes and promote team-oriented environment to enhance productivity, build morale, and control costs. Possess valid driver’s license, excellent driving record, forklift certificate, and ability to lift 100 pounds.
PROFESSIONAL WORK HISTORY
October 2012 – July 2018
Fidelity Information systems 
Shipping and Receiving Clerk 
· Load and unload all incoming/outgoing material with sit down forklift.
· repair shipments with the correct mailing labels and ensure that all orders and withdrawal requests from the warehouse are correctly fulfilled.
· Ensure that the goods delivered to the warehouse are in accordance with approved orders and the associated bill of lading or invoice.
· Develop Perform the unpacking of consolidated shipment deliveries and distribute contents to the right.
· Accomplish daily goods movement flow and submit to the Logistics head.
· Maintain the automated inventory management system to ensure that actual physical inventory matches the database logical inventory
      
June 1997 – March 2007
C.H. Robinson Chicago, IL	   
Truck Dispatcher 
· Managed scheduling and communicated information to crew and field personnel; organized and tracked relevant information as per customer’s requirements.
· Maintained paperwork and price tickets, posted logbooks (including driver hours), and recorded mileage according to established guidelines.
· Followed-up with supervisors and customers on services rendered, strived for continuous improvements.
· Prepared and processed orders, and maintained all necessary supplies, ensured a smooth functioning.
· Distributed and tallied timecards, and truck books, collected pre- and post-trip reports, and referred any irregularities to the Management for a timely action.
EDUCATION & TRAINING
Tennessee State University
08/76 05/81 Credits only 95
Certifications : OSHA 40
Forklift Certified 
 Of Resume
 
Of Resume

