Luis Francisco Rivera
1882 E. 104th Ave. apt.#1734 Thornton, CO 80233 (714) 884-6882
simplyfrank111575@gmail.com
Objective
To secure a position that will allow me to utilize my skills with an opportunity for growth.
Technical Skills
· Knowledgeable with Electro-Mechanical and Architectural sketches and drawings

· Mathematically inclined; Forced Vector analysis, torque and movement analysis

· Advanced Algebra, Geometry, and Trigonometry
Computer Skills

· AutoCAD 14/2000e/2007

· Windows XP/ Vista/Windows 7

· MS Word

· Excel

· PowerPoint

· Troubleshooting Experience

Qualifications

Strong orientation to detail and analytical skills


Strong Administration Skills

Solid problem solving skills and decisiveness

Ability to work flexible schedule

Proven leadership ability to build, motivate and maintain staff

Ability to handle stressful situations

Organization and planning skills

Able to prioritize and handle multiple tasks

Ability to delegate effectively

Computer skills: Microsoft Office Software including PowerPoint, Word, and Excel.

Associates of Arts Degree in Applied Technology


Certificate in Advanced PC repair and Windows/Multimedia Troubleshooting


Certificate in Microsoft Word and Excel


Self-motivated, self-starter, dependable, reliable, team player, work well independently


Able to multi-task, prioritize, and problem solve


Bilingual (English, Spanish); currently learning German
Education

Fullerton Community College, Fullerton, CA

             August 2010 – July 2013

· Major: Architecture
· Minor: Liberal Studies

Fullerton Community College, Fullerton, CA

                 August 2007 – May 2008

· Major: Architecture
· Minor: Liberal Studies


Riverside Community College, Riverside, CA

  September 1998 – December 1999

Took courses in: Business Management, Human Resources, Entrepreneurial Skills, Stock 
Market Evaluation and Investing Strategies


MTI College, Santa Ana, CA



       August 1995 – September 1996

More than 1600 hours of extensive, professional hands-on training in all aspects of AutoCAD


Drafting and Design. 
· Major: Electro-Mechanical Design  
· Minor: Architecture


Corona High School, Corona, CA



       January 1991 – February 1994

General Studies/Industrial Drafting/Auto shop 

Work History

Universal Protection Services

Santa Ana, CA           October 2013 – March 2014


    Security Guard


-Protect client interest and property



-Ensure crowd control



-Assist local Police Department in identifying and arresting perpetrators



-Train other Security Officers at multiple locations

Contemporary Services Corp. (CSC)
Anaheim, CA
   
   April 2012 – October 2013


   Security Guard



-Protect client interest and property



-Ensure crowd control



-Assist local Police Department in identifying and arresting perpetrators



-Train other Security Officers at multiple locations

Universal Protection Service

Santa Ana, CA          April 2010 – September 2010


   Security Guard



-Provided area security and criminal deterrent



-Protected client interest and property


-Observed and reported suspicious and negligent activities

US Army Reserve

March Airforce Base, CA

   304th Sustainment Brigade 
Detachment 3


     Chaplain’s Assistant (Operation’s NCO) 


  March 2009 – March 2010
-Ran Religious Operations and Logistics for the 3rd Expeditionary Support Command and the 13th Expeditionary Support Command Units during combat operations in Iraq

-Implemented the strategic goals and objectives of the Commanding General

- Gave direction and leadership toward the achievement of the Commander's philosophy, mission statement, strategy, goals, and objectives

-Supported operations and Administration of Board by advising and informing the Commanding General, interfaced with the Command staff

- Consolidated reports from multiple subordinate units, conducted analysis, and reallocated resources as needed

-Streamlined reports for accuracy necessitating less paperwork and increasing performance for all subordinate units

-Organized and oversaw training for all Chaplains and Chaplain’s Assistants in the Iraqi Theater of Operations

-Managed two subordinates and supervised 46 Chaplain’s Assistants from subordinate units


   304th Special Troop’s Battalion

     Chaplin’s Assistant (NCOIC)



              March 2008 – March 2009


-Perform religious support duties for the Unit Ministry Team (UMT) programs:

worship services, crisis intervention, logistics, and supplies
-Perform UMT functions in field and combat simulated environments
-Maintain physical security of UMT (bodyguard)
-Perform combat lifesaver tasks (training)
-Applied communication skills in crisis and potential suicide intervention
-Coordinate & arrange UMT activities, religious retreats, and memorial ceremonies
-Safeguard privileged communications and financial accounts
-Receive, screen, evaluate, and refer personnel and prospective counselee
-Performed office administration functions using automated systems to include

 inventory of supplies/equipment, determine supply requirements, and ordering supplies
-Certified as an M35 (Deuce and a Half) driver

Broadway Pizza


Anaheim, CA

     Assistant Manager





     August 2007 – June 2008
-Ensured orders were cooked and delivered in a timely manner 
-Motivated and directed employees to ensure the highest possible productivity  
-Assigned delivery orders and routes for peak efficiency and customer service

-Monitored productivity to ensure time and quality standards were met 

-Trained new employees and cross trained promoted employees 

-Ensured employees were familiar with accident procedures and all other polices  

-Ensured store was maintained and cleaned to provide a positive and safe work

environment for employees and customers


US Army


Fort Wainwright, AK


   2-1 Infantry Regiment


     Infantryman (T.O.C. Attachment)


       July 2005 – March 2007


-Performed as Acting Battle Captain for Theater Operations



-Directed and supervised deployment of personnel in offensive, defensive, and retro 


 grade operations



-Coordinated Action of Elements with adjacent and supporting elements and organic 


 and supporting fire power
-Responsible for collection and proper reporting of intelligence data to subordinate and superior units
-Provided tactical and technical guidance to subordinate elements



-Recorded operational information on maps, multimedia, and official forms
-Analyzed combat terrain and adjusted aerial fire support



-Assisted in the assessment process of determining battle damage and combat capability
-Supervised 3 infantry companies during routine combat operations
-Assisted in reconnaissance and search and rescue missions 
-Operated two-way radios and signal equipment, relaying crucial information for mission success



-Aided in the mobilization of vehicles, troops and weaponry



-Processed prisoners of war, captured documents and equipment



-Assisted in the neutralization of roadside Improvised Explosive Devices (IED's)



-Certified as an LMTV driver


     Infantryman (Personal Security Device)


September 2004 – July 2005


-Certified as a Stryker Driver
-Maintain physical security of high ranking, government, and guest Officials
-Maintained operational security
-Operate two-way radios and signal equipment

     Infantryman (240B Gunner)



           June 2004 – September 2004

-Performed as a Team Leader of a gun team



-Lead, supervised, and trained subordinate personnel



-Received, disseminated, and implemented combat orders



-Conducted reconnaissance missions (training)

Pizza Hut


Fairbanks, AK

     Assistant Manager





          June 2003 – July 2004

-Assisted the General Manager in staffing the store 
-Ensured orders were cooked and delivered in a timely manner 
-Maintained all aspects of inventory

-Responsible for ordering supplies
-Motivated and directed employees to ensure the highest possible productivity  
-Assigned delivery orders and routes for peak efficiency and customer service

-Monitored productivity to ensure time and quality standards were met 

-Trained new employees and cross trained promoted employees 

-Ensured employees were familiar with accident procedures and all other polices  

-Ensured store was maintained and cleaned to provide a positive and safe work

 environment for employees and customers

-Investigated customer complaints thoroughly and resolved to customer’s satisfaction


   172nd Striker Brigade Combat Team
Ft Wainwright, AK

     Infantryman (Personal Security Device)


         June 2003 – June 2004


-Certified as  SUSV driver


-Maintain physical security of high ranking and guest Officials



-Maintained operational security



-Trained for hand-to-hand combat in three different martial arts techniques



-Trained (by the Secret Service) in Personnel Protection



-Aided in the mobilization of vehicles, troops, and weaponry


   2-1 Infantry Regiment


Ft Wainwright, AK

     Infantryman (Automation Specialist)



   January 2003 – June 2002


-Certified as a HMMWV (Humvee) driver



-Generated maps and other media for mission operations



-Recorded operational information on maps, multimedia, and official forms
-Prepared, operated, and maintained secure communications equipment
-Provided tactical and technical guidance to superiors in the accomplishment of their

Duties
-Ensured collection and proper reporting of intelligence data
-Assisted in the development of Battalion training and exercise plans


     Infantryman (Automatic Rifleman)



    July 2002 – January 2003


-Performed as a member of a fire team during: movement to contact, reconnaissance, 


 security halts, attack and defense situational training exercises and all infantry

dismounted battle drills.

-Performed as Acting Team Leader 



-Maintained operational security

     Infantryman (Javelin Gunner)(Master)



       March 2002 – July 2002


-Performed as Acting Squad Leader



-Performed as Acting Team Leader


-Lead an infantry Anti-Tank team in simulated combat operations and battle drills



-Lead, supervised, and trained subordinate personnel



-Received, disseminated, and implemented combat orders


   1/507th Parachute Infantry Regiment
 Ft Benning, GA

     Infantryman (Paratrooper)



        December 2001 – March 2002

-Performed as a member of a LRS team during: movement to contact, reconnaissance, 

 intelligence gathering, security halts, attacks, defense, situational training exercises and all infantry dismounted battle drills.



-Maintained operational security


Netseller



Riverside, CA


     March 2000 – April 2001


In-store Sales Associate 


-Customer service support



-Strategic merchandise placement evaluation



-Assisted salesman staff with technical questions regarding merchandise


Universal Protection Service
Santa Ana, CA   
   November 1998 – February 2000



Security Guard


-Provided area security and criminal deterrent



-Protected client interest and property



-Observed and reported suspicious and negligent activities



-Trained other Security Officers at multiple locations


Apple One



Riverside, CA


 February 1998 – June 1998


CAD Drafter


-Converted files from StarCAD to AutoCAD 14 format, correcting conversion errors



-Converted files from CAD Key to AutoCAD 14 format, Correcting conversion errors



-Created Drawings for medical laser casings from design concept sketches



-Private tutoring in AutoCAD 14 for contracting engineers to further their careers


MTI College



Colton, CA

   November 1997 – February 1998


CAD Instructor


-Developed lesson plan for AutoCAD modular training



-Responsible for the instruction of students, grading assignments and exams



-Assisted other instructors with class instruction and assignment grading


Chief Auto Parts


Riverside, CA

      October 1996 – November 1997


Supervisor


-Supervised sales staff

-Took inventory of stock for ordering of merchandise

-Stocked merchandise

-Customer service support

-Worked in conjunction with marketing associates to ensure marketing materials were

properly displayed and up-to-date 


California Metro Patrol

Corona, CA


   June 1995 – January 1996



Security Supervisor



-Responsible for security and safety of multiple locations with no on-site security officer


-Supervised other Security Officers at multiple locations

-Trained other Security Officers at multiple locations

-Provided area security and criminal deterrent

-Protected client interest and property

-Observed and reported suspicious and negligent activities


Francis Engineering


Cerritos, CA


      July 1996 – August 1996


CAD Drafter


-Developed AutoCAD 12 drawings for Wells Fargo Bank vault modifications from 


 sketches



-Worked as part of a team adjusting ATM machinery for Bank of America


Jaguar Staffing


Orange, CA


         May 1996 – June 1996


CAD Drafter


-Created drawings from sketches for planned Arco gas station sites

