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	About Me

	Energetic and motivating team member.  Self starter and strong independent worker. Go beyond simple inspections by providing detailed analysis of products which improves efficiency and production quality. Flexible to changes and adaptable to different environments. Key team member that strives to be involved in as many applicable aspects of a company.

	Skills Profile

	· [Well versed in the role of Medical Assisting.]
· [Thorough knowledge of first aid and medical terminology.]
· [Familiar with Microsoft Word and Excel.]

· [Great marketing and sales skills.]
· [Effective communicator.]

· [Experienced in operating moderate production machinery.]
· [Good background in assembling products and printed materials.]
· [Familiar with use of stones and small machines for mold polishing and finishing.]



	Employment History

	Circle Graphics, Shipper 
	 [June 1, 2012] — [Sept 27, 2012]

	[Longmont, CO] Amy  Izaguirre with Excel Personnel, Inc 303 664 0600
· [Canvas and billboard manufacturer.]
· [Moved up to shipping and receiving, not only serving as a shipper, but a consolidator and expeditor.]
· [Completed inventory with use of Excel spreadsheets.]
· [Required use of protective equipment (steel toe boots, safety glasses, and nitrile gloves).]

	Abound Solar, Manufacturer and Shipper
	 [Aug 8, 2011] — [Feb 28, 2012]

	[Longmont, CO] Kevin Westbrook with Aerotek Staffing Agency 970 776 5236
· [Solar panel manufacturer]
· [Quality inspection of solar panels to confirm the items were cleared of cracks and chips.]
· [Required use of protective equipment (steel toe boots, safety glasses, and teflar suits).]
· [In shipping and receiving, handled materials from UPS (Next Day Air, Ground) and Fed-Ex Express.]

· [Received certification to use electric palate jacks as a shipper.]

· [Worked as consolidator to ensure there were not any pass-due items.]

	Berkshire Capital Partners, Tax Analyst
	[Jan 1, 2010] — [Aug 7, 2011]

	[Boulder, CO] Joseph Laughlin 303 862 3190
· [Records analyst.]
· [Marketing and sales representative.]
· [Data entry.]
· [Provided excellent customer service.]

	Ramirez Mold Finishing, Assistant to Polisher/Finisher
                        [2008] — [Jan 1, 2010]
[Longmont, CO] Tom Ramirez 720 352 2083
· [As needed, assisted with polishing and finishing of molds used in plastics and other manufacturing.]
· [Used variety of stones in conjunction with small machines, such as flexible shaft machines, for different levels of finishing.]

· [Obtained detail oriented skills in this meticulous field of work.]
· [Also increased patience and agility.]

· [Provided other general labor.]

Park Avenue Medical Group, Medical Assistant

                                    [2009 Externship]
[Fort Lupton, CO] Deborah Greene M.D. 303 857 6111
· [Rooming patients for Deborah Greene M.D.]

· [Preparation of patients by performing vital signs, urinalysis, and throat cultures.]

· [Experience with phlebotomy and injections.]

· [Also assisted with EKG and GYN setup.]



	EDucation

	Everest College 
[Thornton, CO]

· [Certified Medical Assistant ]                                                                                                 [Completed October 2009]

· [GED]                                                                                                                                                [Completed October 2009]


	REFerences
· Corey Seulean         720 938 1643
· Cris Lopez                 720 385 5946

· Shane Beard            720 987 6575



